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The following table provides a list of Asset Management reports, the information they provide, and the navigation.

NOTES:
For reports with Template options, see Appendix A.
To convert .dat files into Excel, see Appendix B.

	Report Number
	Report Title
	Report Overview
	Navigation

	AMDP2100
	Asset Net Book Value
	1. Contains Report By option in Run Control, which allows user to page break by a variety of fields (including chartfields)
2. Contains Template option in Run Control, which allows user to specify what fields and subtotals are in report results. (See Appendix A at end of job aid.)
3. Contains option to run as of Fiscal Year/Period or specific date
4. Lists out the following fields for each Asset ID:
   a. Description
   b. Tag Number
   c. Cost Balance
   d. Current Depreciation
   e. Year-to-date Depreciation
   f. Life-to-date Depreciation
   g. Net Book Value
	NavBar: Asset Management > Financial Reports > Cost and Depreciation > Asset Net Book Value Report


	AMAS2300
	Asset Transfers by Chartfield

	1. Page breaks on each new Department ID
2. Contains Template option in Run Control, which allows user to specify what fields and subtotals are in report results. (See Appendix A at end of job aid.)
3. Displays results of InterUnit and IntraUnit Transfers within a specified Fiscal Year/Period Range or Date Range
4. Lists out the following fields for each Asset ID:
   a. Description
   b. Begin Depreciation Date
   c. Useful Life
   d. Cost Balance
   e. Life-to-date Depreciation
   f. Net Book Value
	NavBar: Asset Management > Financial Reports > Cost and Depreciation > Asset Transfer Report





	Report Number
	Report Title
	Report Overview
	Navigation

	AMAS2400

	Asset Reclassifica-tions

	1. Page breaks on each new Department ID
2. Contains Template option in Run Control, which allows user to specify what fields and subtotals are in report results. (See Appendix A at end of job aid.)
3. Displays results of Recategorizations within a specified Fiscal Year/Period Range or Date Range
4. Lists out the following fields for each Asset ID:
   a. Description
   b. Begin Depreciation Date
   c. Useful Life
   d. Cost Balance
   e. Year-to-date Depreciation
   f. Life-to-date Depreciation
   g. Net Book Value
	NavBar: Asset Management > Financial Reports > Cost and Depreciation > Asset Reclassification Report


	AMDP2000

	Depreciation Activity

	1. Contains Report By option in Run Control, which allows user to page break by a variety of fields (including chartfields)
2. Contains Template option in Run Control, which allows user to specify what fields and subtotals are in report results
. (See Appendix A at end of job aid.)
3. Contains option to run by Fiscal Year/Period Range
4. Displays applicable amounts for each of the following fields per Asset ID:
   
   a. Beginning Depreciation
   
   b. Prior Depreciation
   
   c. Recategorization
   
   d. Depreciation
   
   e. Additions
   
   f. Transfers
   
   g. Retirements
   
   h. End Depreciation
	NavBar: Asset Management > Financial Reports > Cost and Depreciation > Depreciation Activity Report


	AMDP2030

	Account Activity Summary - Depreciation

	1. User must ONLY select fiscal year and period values in the FISCAL YEAR/PERIOD RANGE group box. Populating other date fields will not result in a valid report.
2. Displays applicable amounts for each of the following fields per Account:
   a. Beginning Depreciation
   b. Prior Depreciation
   c. Recategorization
   d. Depreciation
   e. Additions
   f. Transfers
   g. Retirements
   h. End Depreciation
	NavBar: Asset Management > Financial Reports > Accounting Entries > Account Activity Summary





	Report Number
	Report Title
	Report Overview
	Navigation

	AMAE2100
	Accounting Entry Detail
	1.  Displays assets for each Account and the related debit and credit entries
2. Displays Journal IDs
3. Contains option to run by Fiscal Year/Period Range or Date Range
4. Subtotals on each unique set of Chartfields
	NavBar: Asset Management > Financial Reports > Accounting Entries > Accounting Entry Reports

	AMAS2210

	Asset List by Asset ID

	1. Displays a list of assets by Asset ID
2. Includes the following physical data per Asset ID:
   a. Description
   b. Parent ID
   c. Tag Number 
   d. Acquisition Date
3. Contains option to run by Fiscal Year/Period Range or Date Range
4. Includes the following financial data per Asset ID:
   a. Cost Balance
   b. Year-to-date Depreciation
   c. Life-to-date Depreciation
   d. Net Book Value
	NavBar: Asset Management > Financial Reports > Asset Details> Assets By Location Report


	AMAS2000

	Cost Activity

	1. Contains Report By option in Run Control, which allows user to page break by a variety of fields (including chartfields)
2. Contains Template option in Run Control, which allows user to specify what fields and subtotals are in report results. (See Appendix A at end of job aid.)
3. Contains option to run by Fiscal Year/Period Range or Date Range
4. Displays values for the following fields per Asset ID:
   a. Beginning Cost
   b. Additions
   c. Adjustments
   d. Transfers
   e. Recategorizations
   f. Retirements
   g. Ending Cost
	NavBar: Asset Management > Financial Reports > Cost and Depreciation > Cost Activity Report





	Report Number
	Report Title
	Report Overview
	Navigation

	KAM00005

	Assets by Location 

	1. Displays all active assets by their current location as of run date
2. Page breaks on each new location
3. Displays values for the following fields per Asset ID:
   a. Area ID
   b. Custodian
   c. Description
   d. Tag Number
   e. Serial ID
   f. VIN
   f. In-Service Date
   g. Manufacturer
   h. Model
   i. Parent ID
   j. Parent Description
	Asset Management > Financial Reports > Assets by Location


	KAM00003

	Asset Inventory List

	1. Displays a list of all assets within an agency as of run date
2. Includes option in Run Control to specify Asset Status
3. Displays values for the following fields per Asset ID:
   a. Description
   b. Serial ID
   c. Tag Number
   d. Acquisition Date
   e. In-Service Date
   f. Asset Status
   g. Life
   h. Location Code
   i. Area ID
   j. Custodian Name
   k. Cost
   l. Category
	Asset Management > Financial Reports > Asset Inventory List


	KAM00002

	Assets By Custodian 

	1. Displays all active assets by their current custodian as of run date
2. Page breaks on each new custodian
3. Displays values for the following fields per Asset ID:
   a. Location Code
   b. Area ID
   c. Description
   d. Tag Number
   e. Serial ID
   f. VIN
   f. In-Service Date
   g. Manufacturer
   h. Model
   i. Parent ID
   j. Parent Description
	Asset Management > Financial Reports > Assets by Custodian





	Report Number
	Report Title
	Report Overview
	Navigation

	AMAS2100

	Asset Acquisitions by  ChartField

	1. User must ONLY select fiscal year and period values in the FISCAL YEAR/PERIOD RANGE group box. Populating other date fields will not result in a valid report.
2. Contains Report By option in Run Control, which allows user to page break by a variety of fields (including chartfields)
3. Contains Template option in Run Control, which allows user to specify what fields and subtotals are in report results. (See Appendix A at end of job aid.)
4. Displays a list of assets acquired within a specified date range
5. Lists out the following fields per Asset ID:
   a. In Service Date
   b. Begin Depreciation Date
   c. Useful Life
   d. Cost Balance
   e. Year-to-date Depreciation
   f. Life-to-date Depreciation
   g. Net Book Value
	Asset Management > Financial Reports > Asset Details > Acquisitions


	AMRT2000

	Retirement by  ChartField

	1. Contains Report By option in Run Control, which allows user to page break by a variety of fields (including chartfields)
2. Contains Template option in Run Control, which allows user to specify what fields and subtotals are in report results. (See Appendix A at end of job aid.)
3. Displays a list of assets retired within a specified Fiscal Year/Period Range or Date Range
4. Lists out the following fields per Asset ID:
   a. Disposal Code
   b. End Depreciation Date
   c. Retirement Date
   d. Cost Balance
   e. Accumulated Depreciation
   f. Proceeds
   g. Removal Cost
   h. Gain/Loss
	Asset Management > Financial Reports > Retirement > Retirement Information






	Report Number
	Report Title
	Report Overview
	Navigation

	KAM00004

KAM00008

	Capital Assets 
Fiscal Year

	1. Allows users to view the beginning balances, increases, decreases, and ending balances per fiscal year for the associated CAFR asset categories, broken out by reporting entities (governmental and business-type activities)
2. A rounded and non-rounded version is available. Select which version on the Process Scheduler Request page.
    a. KAM00004 creates a report rounded to the nearest
    thousandth. 
    b. KAM00008 creates a non-rounded report. 
3. Central will incorporate into the ‘Detailed Notes on All Funds’ section for Capital Assets in the Comprehensive Annual Financial Report (CAFR) for the State
	Asset Management > Financial Reports > Capital Assets Fiscal Year






Appendix A: Reporting Templates

Several Asset Management reports require a template. The two types of reporting templates are the CF Template and the RF Template.  A CF Template allows a report to be created using only specified fields.  Subtotaling criteria can also be set on a CF Template. Cost and depreciation reports utilize the RF Template to designate which cost and amount fields to include in the report.

Setting Up a CF Template:
1. Navigate to report. 
1. On the Find an Existing Value page, click on the Add a New Value button.
[image: ]
1. Enter a Run Control ID then click on the Add button.
[image: ]
1. Expand the Report Print Options section by clicking on the arrow.
[image: ]
1. Click the Update/Add CF Template hyperlink in the Report Print Options section.
 [image: ]

1. Enter a CF Template ID and click Add Template. 
[image: ]
1. De-select the fields to exclude from the report results.  In this example, only the Fund Code and Asset Category will be included and subtotaled in the report. Place a checkmark in the Include in Report column for the fields to include in the report.  Place a checkmark in the Print subtotals column for the fields to subtotal.
[image: ]

1. Click the OK button.
1. The template ID is now in the CF Template ID lookup and is available to use. This template will be available for future runs of the report.
[image: ]

Setting Up an RF Template:
Cost and Depreciation reports have an RF Template ID field that controls which cost and amount fields are included in the report.

1. Click the Update/Add RF Template hyperlink in the Report Print Options section. [image: ]

2. Enter an RF Template ID and click Add Template. 
[image: ]

3. De-select the fields to exclude from the report results. In this example, only Asset ID, Description, Beginning Cost and Ending Cost will be displayed.

[image: ]

4. Click OK.
5. The template ID is now in the RF Template ID lookup and is available to use. This template will be available for future runs of the report.

Appendix B: Converting a .dat File to an Excel File
Please see the ‘Converting a .dat file to Excel’ job aid located here:  http://smartweb.ks.gov/home/reporting
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