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High-Level Changes from 9.0 to 9.2 in Asset Management:
Asset Management WorkCenter
Statewide Management, Accounting and Reporting Tool
	Date Created:
	10/28/2015

	Version:
	1.0

	Last Updated Date:
	10/02/2026

	Purpose:
	This document highlights one of the changes between 9.0 and 9.2 in the Asset Management module.

	Security:
	· Role Security:  The following roles are applicable:
Agency Asset Processor
KS Assets Viewer

BU Security:  Business Unit Security is applied.  Agencies will only have access to the assets in their Business Unit.  


Procedure

The Asset Management WorkCenter is a one-stop-shop for transaction processing, reporting, error identification and links to commonly used pages.

	Step
	Action

	1. [bookmark: T12_F4]
	Navigate to the Asset Management homepage. Click on the Asset Management WorkCenter tile.
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[bookmark: T12_F8][bookmark: T12_F10]


	Step
	Action

	1. [bookmark: T12_F258]
	The My Work pagelet is used to view and edit most used components. It also contains alerts regarding items that require attention.

The Pending Transactions group level displays asset transactions with a processing status of Pending and includes these links to transaction areas:

--Load Transactions into AM: Review and run the Transaction Loader process (AMIF1000)

The Exceptions group level includes links to these transaction areas:

--Pre-Interface Lines in Error: Displays pre-interface lines in error and a link to reset transactions to Pending. This type of error will require Central assistance.

--Interface Lines in Error: Displays interface lines in error and a link to reset transactions to Pending. This type of error may require Central assistance.


	1. [bookmark: T12_F17]
	Pending Transactions example

Click the Load Transactions into AM link.
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	1. [bookmark: T12_F19]
	Click the Action drop-down on desired interface row.
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	Step
	Action

	1. [bookmark: T12_F21]
	Select Review Financial.
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	1. [bookmark: T12_F23]
	Click the Search button.
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	Step
	Action

	1. [bookmark: T12_F25]
	Select the Interface ID row to view detailed information about the interface line. Determine whether this Interface ID should load.



[image: ]

	Step
	Action

	1. [bookmark: T12_F32]
	Review the data for accuracy.

Close the Review Financial page by clicking on the ‘x’ in the upper right corner of the page.  
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	Step
	Action

	1. [bookmark: T12_F34]
	Click the small box to the left of the Action menu to select this Interface ID to load.

	1. [bookmark: T12_F36]
	Exceptions example
Click the Load Transactions Into AM button.
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	Step
	Action

	1. [bookmark: T12_F38]
	Click the OK button. The Transaction Loader process will begin running.

	1. [bookmark: T12_F52]
	Click the Pre-Interface Lines in Error (1) link. Note, if there are no exceptions, there will not be a number (count) in parenthesis.
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	Step
	Action

	1. [bookmark: T12_F261]
	This page displays any Pre-Interface Lines in Error. This typically occurs when an Interface ID has not been loaded yet and has the same Purchase Order/Voucher as the Pre-Interface ID. That Interface ID must be loaded first before the stuck Pre-Interface ID can be pushed forward. Log a ManageEngine Service Desk ticket for assistance if there are transactions that cannot process further on this page. Central also monitors this on a monthly basis.

	1. [bookmark: T12_F54]
	Click the Interface Lines in Error (1) link.
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	1. [bookmark: T12_F264]
	The Interface Lines in Error page displays any Interface Lines that cannot load due to an error. If the error cannot be identified, log a Kansas Service Desk ticket for assistance.
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	1. [bookmark: T12_F300]
	The Links pagelet displays links to commonly used AM pages as well as training material.

	1. [bookmark: T12_F63]
	Click the Reports/Queries tab.
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	Step
	Action

	1. [bookmark: T12_F303]
	The Queries pagelet displays queries and pivot grids.

Note that the Pivot Grids are delivered functionality and have NOT been tested for data accuracy.

	1. [bookmark: T12_F65]
	Click the VOUCHERS WITH 54XXXX ACCT CODE link.
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	1. [bookmark: T12_F306]
	Populate the parameters and click the View Results button to run the query.

	1. [bookmark: T12_F98]
	Review Pivot Grid functionality.  Click the Asset Acquisition by Category link.

	1. [bookmark: T12_F103]
	Click the Options Menu drop-down.
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	Step
	Action

	1. [bookmark: T12_F105]
	Select Prompts from the menu.

	1. [bookmark: T12_F110]
	Enter the desired value into the Business Unit field. 

	1. [bookmark: T12_F112]
	Enter the desired value into the Book field. 

	1. [bookmark: T12_F114]
	Enter the Fiscal Year.

	1. [bookmark: T12_F116]
	Click the OK button.
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	1. [bookmark: T12_F334]
	The Asset Acquisition by Category results display. Select a specific period in the Period dropdown if desired.

	1. [bookmark: T12_F118]
	Click the Asset Depreciation by Category link.

	1. [bookmark: T12_F120]
	Click the Options Menu drop-down.
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	Step
	Action

	1. [bookmark: T12_F132]
	Click the Prompts menu.

	1. [bookmark: T12_F134]
	Enter the desired value into the Business Unit field. 

	1. [bookmark: T12_F136]
	Enter the desired value into the Book field. 

	1. [bookmark: T12_F138]
	Click the OK button.


[image: ]

	Step
	Action

	1. [bookmark: T12_F337]
	The Asset Depreciation by Category results display.  Change the view with the icons on the lower left corner.

	1. [bookmark: T12_F151]
	Click the Asset Retirements by Category link.

	1. [bookmark: T12_F153]
	Click the Options Menu drop-down.
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	Step
	Action

	1. [bookmark: T12_F155]
	Click the Prompts menu.

	1. [bookmark: T12_F157]
	Enter the desired value into the Business Unit field. 

	1. [bookmark: T12_F159]
	Enter the Book.

	1. [bookmark: T12_F161]
	Enter the desired value into the Fiscal Year field. 

	1. [bookmark: T12_F163]
	Click the OK button.
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	1. [bookmark: T12_F176]
	Click the Bar Chart button to display the data in a bar chart.
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	Step
	Action

	1. [bookmark: T12_F340][bookmark: T12_F178]
	Click the Asset Cost by Acquisition Code link.

	1. [bookmark: T12_F180]
	Click the Options Menu drop-down.
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	Step
	Action

	1. [bookmark: T12_F182]
	Click the Prompts menu.

	1. [bookmark: T12_F184]
	Enter the desired value into the Business Unit field. 

	1. [bookmark: T12_F186]
	Enter the desired value into the Book field. 

	1. [bookmark: T12_F188]
	Click the OK button.
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	Step
	Action

	1. [bookmark: T12_F201]
	Click the Options Menu drop-down.
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	Step
	Action

	1. [bookmark: T12_F205]
	To drill down into the Totals transaction details, select View Grid from the menu.
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	Step
	Action

	1. [bookmark: T12_F207]
	Click the ‘+’ to the left of the All button.
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	1. [bookmark: T12_F209]
	Review the Trade In assets. 

Click on the Cost associated with Trade In.
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	Step
	Action

	1. [bookmark: T12_F216]
	A new window opens with the drill-down data. 

Review the data then click on the ‘x’ in the upper right corner to close the page.

	1. [bookmark: T12_F218]
	Click the Cancel button.


[image: ]

	Step
	Action

	1. [bookmark: T12_F220]
	To export the data, click the Options Menu drop-down.
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	Step
	Action

	1. [bookmark: T12_F222]
	Select Export Data from the menu.
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	Step
	Action

	1. [bookmark: T12_F224]
	Open the Excel workbook containing the exported data from the Pivot Grid.

	1. [bookmark: T12_F236]
	To modify the chart, select Chart Options from the Options Menu drop-down.
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	Step
	Action

	1. [bookmark: T12_F238]
	On the User Charting Options page, select a different Type. Select 2D Stacked Bar Chart from the Type drop-down.

	1. [bookmark: T12_F240][bookmark: T12_F246]
	Select values for the ‘X’ and ‘Y’ axis and axis labels.
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	1. [bookmark: T12_F248]
	Click the OK button.
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	Step
	Action

	1. [bookmark: T12_F349]
	The results are updated with the newly specified chart options.

	1. [bookmark: T12_F361]
	The Reports/Processes pagelet contains commonly used reports and AM batch processes. Note that agencies rarely need to run batch processes as these are scheduled on a nightly or monthly basis. These links will be controlled based on the user’s security setup.
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	Step
	Action

	1. [bookmark: T12_F250]
	The Pagelets can be sized up and down for better visibility.

Click the Resize WorkCenter Pagelet button.
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[bookmark: T12_F343]
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