State of Kansas APY1400/1405 Open Liability Reconciliation Report
Statewide Management, Accounting, and Reporting Tool


Navigation: Accounts Payable -> Reports -> Voucher Reconciliation -> Open Liability Reconciliation
APY 1400 (Summary) Description: Compares the AP Open Liability balance to the GL Open Liability balance (Account 220100). (Crystal Report)
APY 1405 (Detail) Description: Shows all accounting activity for accounts payable transactions for each voucher. Use the detail report to validate the AP Open Liability balance to the General Ledger. (Crystal Report) See APY1400.
Fields: GL Business Unit, AP Business Unit; Vendor ID, Vendor Name, Voucher ID, Invoice Date, Accounting Date, Journal ID, Journal Date, Journal Line Number, Amount.
Output: PDF Only.
Note: This report is for Accounts Payable only and does not include Expenses Payable or other non-AP liabilities. This PeopleSoft Delivered report has not been customized or modified. This report does not contain funding information.
	Step
	Action

	1
	Navigate to: Accounts Payable -> Reports -> Voucher Reconciliation -> Open Liability Reconciliation
Add a new run control. Enter a Request ID of your choice. Enter the As of Date. Change the Business Unit Option from ALL to Value. Enter your GL Business Unit. Click Run.
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	2
	Select the APGL Open Liab Recon Data/Rep job. Update/select the Web & PDF report Type and Format, respectively. Click OK. Run Control Screen returns with Process Instance number noted. Click on the Process Monitor link.
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	3
	Periodically, click on the refresh button until the Run and Distribution statuses are Success and Posted, respectively. Click on the Process Name link (APY1400). Larger agencies with high volumes of voucher activity may take more than an hour to complete.
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	4
	Click on the next to last Process Detail Link (APY1400) for the summary report.
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	Step
	Action

	5
	Click on the View Log/Trace link.
[image: ]

	6
	Click on the file link with the (.PDF) extension to open the report. You may save or print the report from there. Click Return to navigate to the Process Details page. Click OK to navigate to the Main Job Instance screen so that you can open the detail report.

[image: View Log/Trace page with the File List section called out and the .pdf file indicated. ]

	7
	Click on the last Process Detail Link (APY1405) for the detail report.
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	8
	Click on the View Log/Trace link.
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	Step
	Action

	9
	Click on the file link with the (.PDF) extension to open the report.You may save or print the report from there.
[image: View Log/Trace page with the File List section called out and the .pdf file indicated. ]



image5.png
tion

Payables Open Liability Reconcili

funContoll:opEn Lse_ReCON Sept s s ot 00|
Lonage:

B EE

& save | Retun to Search |+ Previous i List | ] Nextin List | (=] Notity | b Refresh | Ekadd | upc:




image6.jpeg
Process Scheduler Request

UserID: e Run Control ID: OPEN_LIAB_RECON

Servertiame: | | runpate:  [A#20T2
Recurrences Run Times
Time Zone: Q

Process List
Select

S s csmm o)
O  summary APIGL Open Liability
[ Detail APIGL Open Liability

12:18:16PM

APY1400- Crystal
APY1405- Crystal

~| Distribution




image7.jpeg
Process List [LSeer

[View Process Request For

werm:l Qe | Vltast [ 1[Das v Reesn |
Sorver: ] vame: | Q nstance:| o
‘ v‘ Distribution ‘ v‘

Save On Refresh

Status

Process List 12012 [ Las

1390085 PSJob 05/1412012 12:18:16PM CDT  Success  Posted  Defails

- o ~--r...,._,_. SR





image8.png
Process Detail
Process Name:  APY1400

Main Job Instance: 1390085

% 1300085 - APY1400 Success
@ 1390086 - AP APY1405 Success

100087 LARYVIADD. Success .

[ 1390088 - APY1405- Success




image9.png
Process Detal
Pr

Instance: 1390087

oo owo
un st sz Dstuion status: Postec
Upca Proce:
e ot Roauest
Lot o g
== mEw R
s
e Restart Request.
e ra——— E—
e [Fes—
Crrroor cvmeemener || more
e e s

ViewLogTrace e




image10.png
View Log/Trace

e e e
Name: APY1400- Process Type: Crystal

Run Status: Success

‘Summary APIGL Open Liability
Distribution Details

Distribution Node:  PSREPORTS Expiration Date: (052112012

Size (byies) _|Dstotime Created
4 47458 05/14/2012 12:26:51.000000PH COT

CRW_APY1400- 1390087.log 0 051412012 12:26:51.000000PH CDT

pssaltracetrc 402 08/14/2012 12:26:51.000000PM CDT

Distribute To

Distribution ID Type. [FDistribution

User —




image11.png
Frocess Detal

Process Name:  APY1400

Main Job Instance: 1390085

% 1300085 - APY1400 Success
@ 1390086 - AP APY1405 Success
© 1390087 - APY1400- Success

[ 1300088 {APY1405 Success pm————




image12.png
Process Detal
Pr

Instance: 1390088 Type: Crystal
tame:  Apvians: Oescipon: Detl #P1GL Open bl
un st sz Dstbuon status: Postec
Upca Proce:
e ot Roauest
Lot o g
e
Server: PSNT et
s
e Restart Request.
e ra——— E—
e [Fes—
Crrroor cvmeememer | mores
e e

ViewLogTrace e




image13.png
View Log/Trace

T e e e
Wame: APy ProcessTpe:  Costal

s g

Detail APIGL Open Liability
Distribution Details

Distribution Node:  PSREPORTS Expiration Date: (052112012

Size (bytes) _|Datetime Created

APY1405- 139008{FOF) 08/14/2012 12:27:07.000000PM CDT
CRW APY1405- 1330088.0q 0 0511412012 12:27:07.000000PH CDT
pssaltracetrc 404 08/1412012 12:27:07.000000PM CDT
Distribute To

Distribution ID Type.

User —




image1.jpeg




image2.png
Il

Simeuuoe Mesaseme, Aecounmn o Repons Too




image3.jpeg




image4.png
Il

Simeuuoe Mesaseme, Aecounmn o Repons Too




