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Update and Maintain Attribute Types 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Attribute Types 
 

Here you can find an existing Attribute Type 

 
 

The Grants module delivers data elements for sponsor forms and reports.  The Attribute 

Types page establishes a control record that enables you to define all necessary attribute 

types that are related to the institution.  The SMART system delivers four attribute types: 

 ORG_COMP_CO: Organizational Component Code 

 CGRS_DIST: Congressional District 

 DUNS: DUNS Institution Number 

 SAS: Same As Sponsor 

 

The FMS Project/Grants Team has provided the initial list of attribute types based on the 

system delivered values.  All agencies will use a common list of attribute types; therefore, 

when adding new values to this table, agencies will use the statewide SetID of SOKID.   

Agencies will maintain attribute types after implementation.  Since this is a shared table, 

please be cautious about updating existing values that may be used by other agencies. 
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You may add additional Attribute Types using the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Attribute Type Enter the Attribute Type as defined by your agency 

 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive. 

Type Select the type.  Options are Character or Number  

Usage Select the Usage.  Options are Institution, Department, Award, Sponsor, 

Vendor or All. 

Short Description Provide a short description of the Attribute Type 

Description Provide a description of the Attribute Type 
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Update and Maintain Audit Types 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Audit Types 

 

Here you can find an existing Audit Type 

 
 

Institutional controls enable you to establish audit types.  The Audit Types page records 

recent audit engagements in the Grants module.  The FMS Projects/Grants Team have 

provided the initial list of audit types.  All agencies will use a common list of audit types; 

therefore, when adding new values to this table, agencies will use the statewide SetID of 

SOKID.   Agencies will maintain audit types after implementation.  Since this is a shared 

table, please be cautious about updating exiting values that may be used by other 

agencies. 
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You may add additional Audit Types using the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Audit Type Enter the Audit Type as defined by your agency 

 

 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Short Description Provide a short description of the Audit Type 

Description Provide a description of the Audit Type 
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Update and Maintain Budget Item Types 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Budget Item 

Types 

 

Here you can find an existing Budget Item Type 

 
 

Budget Item Types are broad categories into which budget items can be grouped in 

order to make grant proposal preparation and reporting easier.  The FMS Project/Grants 

Team has provided the initial list of budget item types.  All agencies will use a common 

list of budget item types; therefore, when adding new values to this table, agencies will 

use the statewide SetID of SOKID.  Agencies will maintain budget item types after 

implementation.  Since this is a shared table, please be cautious about updating existing 

values that may be used by other agencies. 
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You may add additional Budget Item Types using the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Budget Item Type Enter the Budget Item Type as defined by your agency 

 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Description Provide a description of the Budget Item Type 
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Update and Maintain Budgets 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Budgets 

 

Here you can find an existing Budget ID 

 
 

The Budgets page is used to establish a set of standard Budget IDs that can be selected 

when entering a detailed proposal budget on a proposal.  These Budget IDs eventually 

become project activities when a proposal is awarded and the generate award process is 

run. The Budgets page will be configured to align with the Define Activities page since 

the Budget ID from the GM module will become the Activity ID in the PC module post 

award.  All agencies will use a common list of Budget IDs; therefore, when adding new 

values to this table, agencies will use the statewide SetID of SOKID.   Agencies will 

maintain Budget IDs after implementation.  Since this is a shared table, please be 

cautious about updating existing values that may be used by other agencies. 
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You may add additional Budget IDs using the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Budget ID Enter the Budget ID as defined by your agency 

 

 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Short Description Provide a short description of the Budget ID 

Description Provide a description of the Budget ID 
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Update and Maintain Certifications 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Certifications 

 

Here you can find an existing Certification 

 
 

The Certifications page is used to define certification types, which are then selected on 

the Grants Institution Certifications & Compliance page to indicate which federal 

certifications an institution has obtained.  The FMS Projects/Grants Team has provided 

the initial list of certification types.  All agencies will use a common list of certifications; 

therefore, when adding new values to this table, agencies will use the statewide SetID of 

SOKID.   Agencies will maintain certifications after implementation.  Since this is a 

shared table, please be cautious about updating existing values that may be used by other 

agencies. 
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You may add additional Certifications using the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Certification Code Enter the Certification Code as defined by your agency 

 

 

 
Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Certification Use Select a Certification Use.  The Options are Institution Certification, 

Proposal Certification or Both 

Description Provide a description of the Certification Code 

Short Description Provide a short description of the Certification Code 
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Update and Maintain Facilities Admin Bases 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Facilities Admin 

Bases 

 

Here you can find existing Facilities Admin Bases 

 
 

The Grants module comes delivered with a process that calculates and stores F&A costs, 

user-definable F&A base types, and effective-dated F&A rates.  This process calculates 

F&A on the applicable sponsor-funded amounts as well as any waived and cost-shared 

F&A amounts.  The base is significant in that users can select the budget items that 

belong to the F&A base type that you create.  The FMS Project/Grants Team has worked 

with agencies to setup and define the Facilities and Admin Bases.  Your Agency Tree 

Manger will maintain the account values that fall under each Facilities and Admin Base 

via your agency F&A tree. 
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You can view the budget items associated with each F&A base on this page 
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Update and Maintain Facilities and Admin Rates 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Facilities Admin 

Rates 

 

Here you can find existing Facilities Admin Rates 

 
 

The Facilities Admin Rates page controls what types of facilities and administrative 

(F&A) rates are available to be associated with the various institutions, grants, and 

projects throughout the entire SMART system.  The FMS Projects/Grants Team has setup 

the initial list of F&A Rates based on agency input.  All agencies will use a common list 

of F&A Rates; therefore, when adding new values to this table, agencies will use the 

statewide SetID of SOKID.  Agencies will maintain F&A Rates after implementation.  

Since this is a shared table, please be cautious about updating existing values that may be 

used by other agencies. 
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You may add additional Facilities and Admin Rates using the Statewide SetID of SOKID 

 

 

Field Name Description 

SetID Use the statewide SetID of SOKID 

FA Rate ID Enter the FA Rate ID as defined by your agency 

 

  

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Description Provide a description of the F&A Rate 

Short Description Provide a short description of the F&A Rate 
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Update and Maintain Institution Types 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Institution Types 
 

Here you can find existing Institution Types 

 
 

Institution Types can be setup within the SMART system.  The federal form Application 

for Federal Assistance includes a required field that the grant applicant must complete 

that designates the applicant type (institution type).  The FMS Projects/Grants Team will 

setup the institution types using the delivered values in SMART.  All agencies will use a 

common list of Institution Types; therefore, when adding new values to this table, 

agencies will use the statewide SetID of SOKID.   Agencies will maintain Institution 

Types after implementation.  Since this is a shared table, please be cautious about 

updating existing values that may be used by other agencies. 
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You may add additional Institution Types using the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Institution Type Enter the Institution Type as defined by your agency 

 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Description Provide a description of the Institution Type 

Short Description Provide a short description of the Institution Type 

Long Description Provide a long description of the Institution Type 
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Update and Maintain Milestone Types/Codes 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Milestone 

Types/Codes 

 

Here you can find existing Milestone Types/Codes 

 
 

The Milestone Types/Codes page is used to define the types of milestones an institution 

can associate with its specific grants in the Grants module.  Milestone types might 

include proposal deadlines, deliverables and reporting requirements.  Milestone types are 

then linked with individual milestones, known as milestone codes, for reporting purposes.  

The FMS Projects/Grants Team has provided the initial list of milestone types and codes.  

All agencies will use a common list of Milestone Types/Codes; therefore, when adding 

new values to this table, agencies will use the statewide SetID of SOKID.   Agencies will 

maintain Milestone Types/Codes after implementation.  Since this is a shared table, 

please be cautious about updating existing values that may be used by other agencies. 

 

  



Maintaining Grants – Set-Up Values 

Job Aid 
Statewide Management, Accounting and Reporting Tool 

As of June 21, 2010 Page 20 of 74 Version 1.0          
 

 

You may add additional Milestone Types/Codes using the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Milestone Type Enter the Milestone Type as defined by your agency 

 

 
Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Contact ID Choose the Contact ID for the Milestone, if applicable 

Include in Award Select checkbox if Milestone should included at award generation 
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Description Provide a description of the Milestone Type 

Short Description Provide a short description of the Milestone Type 

Milestone Code Select the individual milestone code associated with the specified milestone 

type 

Description Enter a description of the Milestone Type 

Initial Status Select the initial status of the Milestone Type.  Options include COM 

(Complete) or INP (Incomplete) 
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Update and Maintain Proposal Resource Types 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Proposal Resource 

Types 

 

Here you can find existing Proposal Resource Types 

 
 

The Proposal Resource Types page is used to define and maintain resource types that 

can be associated with proposals in the Grants module.  Resource types are used to 

describe the institutional resources, such as facilities and equipment, which are proposed 

for use on a sponsored project.  The FMS Project/Grants Team has provided the initial 

list of proposal resource types.  All agencies will use a common list of Proposal Resource 

Types; therefore, when adding new values to this table, agencies will use the statewide 

SetID of SOKID.   Agencies will maintain Proposal Resource Types after 

implementation.  Since this is a shared table, please be cautious about updating existing 

values that may be used by other agencies. 
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You may add additional Resource Types using the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Resource Type Enter the Resource Type as defined by your agency 

 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Description Provide a description of the Resource Type 

Short Description Provide a short description of the Resource Type 
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Update and Maintain Proposal/Award Purposes 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Proposal/Award 

Purposes 

 

Here you can find existing Proposal/Award Purposes 

 
 

The Proposal/Award Purposes page identifies the purpose of the proposal being 

submitted (pre-award), or award being received (post-award).  The FMS Projects/Grants 

Team has provided the initial list of purpose codes.  All agencies will use a common list 

of Purposes; therefore, when adding new values to this table, agencies will use the 

statewide SetID of SOKID.   Agencies will maintain Purposes after implementation.  

Since this is a shared table, please be cautious about updating existing values that may be 

used by other agencies. 
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You may add additional Proposal/Award Purposes using the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Purpose Enter the Purpose as defined by your agency 

 

 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Description Provide a description of the Proposal/Award Purpose 
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Update and Maintain Role Types 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Role Types 

 

Here you can select existing Role Types 

 
 

The Role Types page in the Grants module is used to define a particular role on a grant, 

which can then be assigned to a specific person who works with that grant proposal.  

Role types are used to establish grant workflow notifications.  Workflow can be used to 

obtain internal approvals for grant proposal submissions and inform grant team members 

of proposal status changes.  The FMS Projects/Grants Team has provided the initial list 

of role types.  Agencies will maintain role types after implementation.  All agencies will 

use a common list of role types.  Since this is a shared table, please be cautious about 

updating existing values that may be used by other agencies. 

  



Maintaining Grants – Set-Up Values 

Job Aid 
Statewide Management, Accounting and Reporting Tool 

As of June 21, 2010 Page 27 of 74 Version 1.0          
 

 

When you add a role type you must use the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Role Type Enter the Role Type as defined by your agency 

 

 
 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Short Description Provide a short description of the Role Type 

Description Provide a description of the Role Type 

Types Check the Professional box to make the role eligible for use on proposals 
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Update and Maintain Sponsor Guidelines 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Sponsor 

Guidelines 

 

Here you can find existing Sponsor Guidelines 

 
 

The Sponsor Guidelines page establishes the various types of guideline codes that can 

be associated with a specific sponsor in the Grants module.  These guidelines identify the 

restrictions a sponsor sets for its grantees.  The FMS Projects/Grants Team has worked 

with agencies to define and setup the initial list of guidelines.  All agencies will use a 

common list of Sponsor Guidelines; therefore, when adding new values to this table, 

agencies will use the statewide SetID of SOKID.   Agencies will maintain Sponsor 

Guidelines after implementation.  Since this is a shared table, please be cautious about 

updating existing values that may be used by other agencies. 
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You may add additional Sponsor Guidelines using the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Guideline ID Enter the Guideline ID as defined by your agency 

 

 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Description Provide a description of the Sponsor Guideline 

Short Description Provide a short description of the Sponsor Guideline 

Comments Provide specific comments regarding the Sponsor Guideline 
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Update and Maintain Sponsor Types 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Set Up Financials/Supply Chain > Product Related > Grants > Sponsor Types 

 

Here you can find an existing Sponsor Type 

 
 

The Sponsor Types page defines the types of sponsors with which the institution has 

relationships.  The FMS Projects/Grants Team has provided the initial list of sponsor 

types.  All agencies will use a common list of Sponsor Types; therefore, when adding 

new values to this table, agencies will use the statewide SetID of SOKID.   Agencies will 

maintain Sponsor Types after implementation.  Since this is a shared table, please be 

cautious about updating existing values that may be used by other agencies. 
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You may add additional Sponsor Types using the Statewide SetID of SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Sponsor Type Enter the Sponsor Type as defined by your agency 

 

 
 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Description Provide a description of the Sponsor Guideline 

Short Description Provide a short description of the Sponsor Guideline 
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Update and Maintain Institution General Information 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Institutions > General Information 

 

Here you can find an existing Institution General Information 

 
 

The Institution Profile in the Grants module is the organization which is administering 

the grant.  Grants uses the institutional information that you enter on the Institution 

general information page to populate sponsor proposal forms (pre-award) and financial 

status reports (post-award).  The FMS Projects/Grants Team has setup the initial values 

for institutions.  Each agency will have one institution. 

 

All agencies will use a common list of Institutions; therefore, when adding new values to 

this table, agencies will use the statewide SetID of SOKID.   Agencies will maintain 

Institutions after implementation.  Since this is a shared table, please be cautious about 

updating existing values that may be used by other agencies. 
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You may add additional Institution General Information using the Statewide SetID of 

SOKID 

 
 

Field Name Description 

SetID Use the statewide SetID of SOKID 

Institution ID Enter the Institution ID as defined by your agency 

 

 

Field Name Description 

Description Provide a description of the Institution 

Short Description Provide a short description of the Institution 

Legal Name Enter the Legal Name of the Institution 
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Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Accounting Basis Select an Accounting Basis.  Default is set to Accrual 

Type Select an Institution Type 

Remaining Fields Enter additional institutional information if desired (Optional) 
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Field Name Description 

Attribute Type Select an attribute type associated with the Institution 

Value Enter the value of the Attribute Type selected 

Comments Enter any comments regarding the attribute 
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Field Name Description 

Location Select a location code for the institution 

Proposal Location Check if the Location provided is the Proposal Location 

Billing Location Check if the Location provided is the Billing Location 

Award Location Check if the Location provided is the Award Location 
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Update and Maintain Institution Contacts 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Institutions > Contacts 

 

Here you can find existing Institution Contacts 

 
 

The Institution Contacts page establishes individuals who are designated as “contacts,” 

or authorized officials, in the grants process and identifies their location, contact 

information and approval authority for workflow.  There can be more than one contact 

for any given institution.  The FMS Projects/Grants Team has worked with agencies to 

identify contact persons by institution and their threshold authority and has performed the 

initial configuration to include this contact information.  Agencies will be able to 

maintain institution contacts after implementation.  Institution Contacts will be setup 

under the Statewide SETID of SOKID.  Since this is a shared table, please be cautious 

about updating existing values that may be used by other agencies. 
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You may add additional information for your Institution Contacts 

 
Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Employee ID Select the Employee ID of the Contact 

Job Code Select the Job Code associated with the Contact 

Location Select the location of the contact 

Approval Authority 

Section 

Select any criteria that may apply to the contact 

Phone Section Select the phone Type.  The phone number is configured outside this page 

Official Section Select an Official Type for the contact, if applicable 
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Update and Maintain Institution Facilities Admin Rates 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Institutions > Facilities Admin Rates 

 

Here you can find existing Institution Facilities Admin Rates 

 
 

The Institution Facilities Admin Rates page defines the appropriate facilities & 

administrative (F&A) rate, also known as indirect costs or overhead, to be charged on an 

institution’s sponsored projects.  F&A costs are those administrative costs that are 

necessary to conduct grant activities.  F&A rates are generally percentages negotiated 

between an institution and its federal cognizant agency, which represent reasonable rates 

of overhead an institution can claim as eligible costs to a grant or project.  The FMS 

Projects/Grants Team has worked with the state agencies to identify institution F&A rates 

and has performed the initial configuration to include these institution F&A rates.  

Agencies will be able to maintain institution F&A rates after implementation.  Institution 

F&A rates will be setup under the Statewide SETID of SOKID.  Since this is a shared 

table, please be cautious about updating existing values that may be used by other 

agencies. 
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You may add additional information to your Institution F&A Rates page 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Agreement ID Enter the F&A agreement number, if applicable 

Negotiation 

Agency 

Select the federal agency with which you have negotiated for the rate you 

are defining 

Regional Office Enter the Regional Office of the Negotiation Agency, if applicable 

Negotiation Date Enter the Negotiation Date 

Rate Status Select a Rate Status.  The available values are Final, Fixed, Pre-determined 

and Provisional 

Rate Type Select the Rate Type.  Multiple Rate Types can entered 

FA Rate % Select the FA Rate % for the Rate Type 

Descr Enter a description for the FA Rate Type and Rate % 
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Update and Maintain Institution Fringe Rates 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Institutions > Fringe Rates 

 

Here you can find existing Fringe Rates 

 
 

Institution Fringe Rates are setup for each Institution configured in the SMART system, 

or for an individual employee.  Fringe rates are an important part of the Grants Proposal.  

The system populates the Fringe Rate field on the proposal budget only if you have 

entered a fringe rate type for the individual in his or her professional profile.  The FMS 

Projects/Grants Team has worked with the state agencies to identify institution fringe 

rates and has performed the initial configuration to include these institution fringe rates.  

Agencies will be able to maintain Fringe Rates after implementation.  Fringe Rates will 

be setup under the Statewide SETID of SOKID.  Since this is a shared table, please be 

cautious about updating existing values that may be used by other agencies. 
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You may update or add additional information to your Fringe Rates page 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Federal Select to designate that the fringe rate type is a Federally-mandated rate 

Rate Percentage Enter the percentage at which fringe benefits should be calculated for the 

rate type. 

Rate Type Select a value from the list.  Values are Faculty, Other, Regular and 

Temporary. 

Currency Select the currency that you want the system to use to calculate the fringe 

rate. 

Annual Amount If fringe benefits are calculated annually, enter an amount 
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Update and Maintain Institution Certifications/Compliance 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Institutions > Certifications/Compliance 

 

Here you can select existing Certification/Compliance values for your Business Unit 

 
 

The Certifications/Compliance page in the Grants module maintains the status of 

institutional compliance with required federal certifications.  Institutions that engage in 

federally-sponsored projects must certify their observance of regulations governing 

organizations receiving federal funding.  Common certifications include Drug-Free 

Workplace, Disclosure of Lobbying Activities and Non-Delinquency on Federal Debt.  

Most federal grant sponsors require confirmation of compliance with these certifications, 

or an explanation of non-compliance, on proposal submission forms.  The FMS 

Projects/Grants Team has worked with the state agencies to identify Institution 

Certifications and has performed the initial configuration to include the Institution 

Certifications.  Agencies will be able to maintain Institution Certifications.  Since 

institutions will be setup under the Statewide SETID of SOKID, Institution Certifications 

will be set up the same.  Since this is a shared table, please be cautious about updating 

existing values that may be used by other agencies. 
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Compliance Information is entered on this page 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Code Select a certification code.  This code is established on a separate page 

Indicator Select the Indicator status.  This field describes the compliance status of the 

certification.  Available values are Yes, No, N/A and Pending. 

Certification Date Enter the certification date 

Expiration Date Enter the date the certification is set to expire 

Reference Number Enter any reference number that may be associated with certification 
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Sponsor Information is put on the Sponsor tab page.

 
 

Field Name Description 

Code  The Certification Code carries over from the Compliance Info tab 

Sponsor ID Select a Sponsor ID to identify this certification as associated with a 

particular sponsor 

Comments Enter any comments regarding the certification 
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Update and Maintain Institution Audits 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Institutions > Audits 

 

Here you can select existing Institution Audits 

 
 

Institutions receiving federal grant funding are required to adhere to specific Office of 

Management and Budget (OMB) Circulars, which define the cost principles (Circular A-

87 for state and local governments) and administrative rules (Circular A-102, Uniform 

Administrative Rules for Grants and Cooperative Agreement with State and Local 

Governments) for managing federal funds.  Periodic audits are conducted to determine 

grantee compliance with these federal guidelines, including annual audits of states, local 

governments, and non-profit organizations receiving more than $500,000 annually (as 

prescribed by OMB Circular A-133).   

 

The Institution Audits page provides agencies with a place to enter basic information 

regarding the audits conducted on their grants. Agencies will be able to maintain 

Institution Audits after implementation.  Since institutions will be setup under the 

Statewide SETID of SOKID, Institution Audits will be set up that way as well.  Since this 

is a shared table, please be cautious about updating existing values that may be used by 

other agencies.  
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The Institution Audit page is where you set up information regarding your audit 

 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Program Coverage Enter the Program Coverage for the Audit 

Sponsor Select the Sponsor for which the audit is being conducted 

Name  of Auditor Enter the Name of the auditor 

Audit Report ID Enter an Audit Report ID, if applicable 

Begin Date Select the begin date of the audit 

End Date Select the end date of the audit 

Report Date Select the report date of the audit 

Alert Number Enter an Alert number for the audit to track findings individually 

Resolution Official Select  the resolution official for the audit finding 

Description Enter a description of the audit finding 
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Update and Maintain Sponsored Projects Office General 
Information 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Sponsored Projects Offices > General Information 
 

Here you can find existing Sponsored Projects Office General Information 

 
 

The Sponsored Projects Office (SPO) General Information page is used to house the 

contact information for each Sponsored Projects Office.  The SPO is associated with one 

or more departments.  The FMS Projects/Grants Team has setup the initial values with 

information obtained from State agencies. All agencies will use a common list of 

Sponsored Projects Offices; therefore, when adding new values to this table, agencies 

will use the statewide SetID of SOKID.  Agencies will maintain the Sponsored Projects 

Office General Information page after implementation.  Since this is a shared table, 

please be cautious about updating existing values that may be used by other agencies. 
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You may add additional Sponsored Projects General Information using the Statewide 

SetID of SOKID 

 
Field Name Description 

SetID Use the statewide SetID of SOKID 

SPO ID Enter the SPO ID as defined by your agency 

 

 
 

Field Name Description 

Short Description Enter the SPO short description 

Description Enter the SPO description 

Contact Select the SPO main contact 

EmplID Select the Employee ID of the Authorized Representative 

NSPIRES User 

Name 
Enter the NSPIRES User Name, if registered for NASA online grants 

management 
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Update and Maintain Department General Information 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Departments > General Information 
 

Here you can find existing Department General Information 

 
 

The Grants Department Profile pages are used to create and maintain information about 

the institution's research units for the purpose of administering grants.  Department values 

represent the hierarchical breakdown of the institution into smaller entities, such as units, 

divisions and centers.  The FMS Projects/Grants Team has setup the initial values with 

information obtained from state agencies.  Agencies will maintain the Department 

General Information pages after implementation.  Departments will be setup under the 

agency-specific SETID. 
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You have the ability to update information on your department pages 

 

Field Name Description 

Major Subdivision Select the Major Subdivision from the lookup 

Institution Select the Institution from the lookup 

SPO Select the Sponsored Projects Office from the lookup 
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Enter information on the Address tab 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Location Select the location of the Department 

Email Enter the email address for the Department 

URL Enter the URL of the department, if applicable 
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Enter information on the Attribute tab 

 

Field Name Description 

Attribute Type Select the attribute type of the Department 

Value Enter a value associated with the Department attribute 

Comments Enter comments regarding the Department attribute 
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Update and Maintain Department Contacts 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Departments > Contacts 

 

Here you can find existing Department Contacts 

 
 

The Department Contacts page is used to set up contact information and approval 

authority for the individuals who are associated with a specific department.  The agency 

department can then use this information for grant proposal and award processing. The 

FMS Projects/Grants Team has worked with the state agencies to identify contact persons 

by Department and their threshold authority and has performed the initial configuration to 

include this contact information.  Agencies will maintain department contacts under their 

Agency SetID after implementation.  Departments will be setup under the agency-

specific SetID. 
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You may add additional contact information to your agency Departments 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Employee ID Select the Employee ID of the contact 

Job Code Select the Job Code associated with the contact 

Location Select the location of the contact 

Email Select the email type for the contact 

Approval Authority 

Section 

Select any criteria that may apply to the contact 

Phone Section Select the phone Type.  The phone number is configured outside this page 

Official Section Select an Official Type of the contact, if applicable 
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Update and Maintain Sponsor General Information 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Sponsors > General Information 

 

Here you can find existing Sponsor General Information 

 
 

A Sponsor is defined as an external entity or source that funds research and other 

projects.  The Grants module enables you to enter information related to a Sponsor within 

the Sponsor General Information pages.  The FMS Projects/Grants Team has worked 

with state agencies to determine the information needed for each of the Sponsors setup in 

the system.  Sponsors will be set up by state agency and agencies may update or add 

additional Sponsors General Information.  Sponsors General Information will be setup 

under the agency-specific SetID.  
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You have the ability to update information on your sponsor pages. 

 

 
 

Field Name Description 

Customer Status Use the available statuses of Active or Inactive 

Date Added Use the current date for newly created values.  If updating an existing value 

leave the date that was entered when the value was created. 

*Since Use the same value from the “Date Added” field 

Type Select the type of sponsor you are entering. Valid values are FedGov, 
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LocGov, Other and State  

*Name 1 Enter the full name of the sponsor 

Currency Code Select the valid value of USD 

Rate Type Select the valid value of CRRNT 

Bill To Customer Check this box 

Ship To Customer Check this box 

Sold To Customer Check this box 

Correspondence 

Customer 

Check this box 

Remit From 

Customer 

Check this box 

Corporate 

Customer 

Check this box 

Grants 

Management 

Sponsor 

Check this box 

Team Code Select the valid value of KANSAS 

Default Check this box 

*Location Enter a sequence number for the address 

Description Enter a description of the address 

Bill To Check this box 

Primary Check this box to indicate this is the primary Bill To location for the sponsor 

Ship To Check this box 

Primary Check this box to indicate this is the primary Ship To location for the 

sponsor 

Sold To Check this box 

Primary Check this box to indicate this is the primary Sold To location for the 

sponsor 

*Effective Date Enter the effective date for the address being entered 

*Status Use the available statuses of Active or Inactive 

Country USA should default into this field 

Address 1 Enter the street address 

Address 2 Additional field for street address, if needed 

Address 3 Additional field for street address, if needed 

City Enter the city 

State Enter the state 

Postal Enter the zip code 
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Field Name Description 

Sponsor Type Select from the valid values of Corporation, Foundation, Federal 

Government, For Profit Organization, Non Profit Organization, Other or 

State Government  

Sponsor Salary Cap Enter the sponsor salary cap, if applicable 

Letter of Credit Check this box to enter a Letter of Credit. Click Save after checking the box, 

then click the lookup field to identify the Sponsor. This will bring up another 

set of fields where you can enter the actual LOC Number and any additional 

Comments to help you identify the letter of credit. 

 All other fields can be left blank 
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Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Attribute Type Select an attribute type to associate with the sponsor, if applicable 

Attribute Value This should default based on the value associated with the attribute type 

when it was created 
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Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Credit Analyst Select the valid value “001” 

Collector Select from valid values 3RDPARTY and SETOFF 
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AR Specialist Select the valid value of your agency number 

Direct Invoicing Check this box to indicate that direct invoicing is an option for billing this 

sponsor 

Bill Type Select CA to indicate billing will begin from Customer Contracts 

Invoice Form Select STANDARD 

Bill by Identifier Select CONTRACT 

 Leave the remaining fields either blank or with the default value 

 

Do not complete any additional fields on the remaining tabs 
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Update and Maintain Sponsor Facilities Admin Rates 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Sponsors > Facilities Admin Rates  

 

Here you can find existing Sponsors under which you can associate Facilities Admin 

Rates 

 

The Sponsor Facilities Admin Rates page maintains a record of the various facilities & 

administrative (F&A) rates associated with a given grant sponsor.  Some sponsors 

establish different F&A rates for their different funding programs.  For example, U.S. 

Department of Education research grants typically allow institutions to use the full 

research F&A rate contained in their institutional F&A rate agreement, but training grants 

are limited to 8% of total direct costs.  The Sponsor Facilities Admin Rates page will 

define the programs in which sponsors have limited the F&A an applicant institution may 

request in its proposal budget.  The FMS Projects/Grants Team has worked with the state 

agencies to identify Sponsor F&A Rates and has performed the initial configuration to 

include the Sponsor F&A Rates.  Agencies will be able to maintain Sponsor F&A Rates 

after implementation.  Sponsor F&A Rates will be setup under the agency-specific SetID. 
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You can set your Sponsor F&A Rate to the Same as Institution to use the F&A you’re 

your agency defined on the Institution Facilities Admin Rate page 
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Here you may update or add Sponsor F&A Rates

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Same as Institution Select this check box if the sponsor uses the same rates as the institution and 

you have no rates to define for the sponsor 

Facilities Admin 

Waiver List 

Select this check box if the sponsor is on an F&A waiver list, and then enter 

a waiver reason.  The Grants module uses the rates for budgeting purposes. 

The Waiver Reason field does not appear until you select the Facilities 

Admin Waiver List check box. 

Rate Type Enter the Rate Type 

FA Rate % Enter the F&A Rate percentage 

Description Enter a description for each F&A Rate type 
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Update and Maintain Sponsor Guidelines 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Sponsors > Guidelines 

 

Here you can find existing Sponsors under which you can add Guidelines 

 
 

Grant sponsors provide their grantees with guidelines regarding proposal submission and 

award administration.  These guidelines define the rules and regulations by which the 

grantee must manage the project scope and funding.  The Guidelines page maintains a 

record of the specific restrictions set by a sponsor for grantee reference, as well as any 

pertinent comments to aide in observance of those restrictions.  The FMS Projects/Grants 

Team has worked with the state agencies to identify Sponsor Guidelines and has 

performed the initial configuration to include the Sponsor Guidelines.  Agencies will be 

able to maintain Sponsor Guidelines after implementation. Sponsor Guidelines will be 

setup under the agency-specific SetID. 

  



Maintaining Grants – Set-Up Values 

Job Aid 
Statewide Management, Accounting and Reporting Tool 

As of June 21, 2010 Page 67 of 74 Version 1.0          
 

 

The Guideline page for the selected sponsor is displayed 

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Guideline Choose a guideline from the lookup  menu 

Comments Insert any additional comments regarding the guideline 
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Update and Maintain Sponsor Budget Items 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Sponsors > Budget Items 

 

Here you can find existing Sponsors under which you can add Sponsor Budget Items 

 

Budget Items provide a way of identifying and grouping transactions that the system 

uses to identify a project activity's budget costs or revenue for a given period.  Sponsor 

Budget Items can be setup to limit the initial budget items chosen when creating the 

proposal budget.  Select the budget items you want to associate with the sponsor.  The 

FMS Projects/Grants Team has worked with the state agencies to identify Sponsor 

Budget Items and has performed the initial configuration to include the Sponsor Budget 

Items.  Agencies will be able to maintain Sponsor Budget Items after implementation.  

Sponsor Budget Items will be setup under the agency-specific SetID. 
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Selecting budget items on this page assists in budget preparation  

 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Budget Item Select the budget items you want to associate with the sponsor 
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Update and Maintain Subrecipients 
 

ROLE:  AGENCY GRANTS MAINTAINER 

 

PATH:  Grants > Subrecipients > General Information 

 

Here you can find existing Subrecipients under which you can add Subrecipient 

information 

 
 

A Subrecipient is a third-party organization receiving grant funds from a state agency 

for performing a portion of work on a state- or federally-sponsored project.  Although 

transactions to subrecipients are not considered to be for the purchase of goods and 

services, subrecipients are treated similarly to vendors in the PeopleSoft environment.  

Subrecipient’s records and pages support the grants application process.  Since a 

subrecipient is treated as a vendor in the system, the vendor pages must be set up first.  

Then, information specific to grant subrecipients (general information, certifications, and 

attributes) is completed in the Grants module in using the Subrecipient General 

Information page.  Since this is a shared table, please be cautious about updating existing 

values that may be used by other agencies. 
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You have the ability to update information on your sponsor pages 

 
 

Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Type Select the appropriate contact type from the drop-down menu, if applicable 

Name Enter the contact name 

Title Enter the contact’s job title 

Address Select an address for the contact 

Email ID Enter the contact’s email 

*Type Select the type of phone number being entered 

Prefix Enter the area code 

Telephone Enter the phone number 

Extension Enter the extension, if applicable 
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Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Institution Type Select a valid value from the lookup 

Subject to A133 

Compliance 

Check this box if the subrecipient should be subject to A-133 flow-through 

terms for subrecipient monitoring purposes 

Comment Enter any comments applicable to the subrecipient, if desired 
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Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Code Select a valid certification/compliance code from the lookup 

Indicator Select Yes, No, Pending or N/A to indicate whether the subrecipient is in 

compliance 

Cert/Disclosure 

Date 

Enter the date the certification became effective 

End Date Enter the date the certification expires 

Reference Number Enter any type of reference number associated with the certification 

Customer Identify the sponsor of the grant/project associated with the certification 

Comment Enter any comments applicable to the certification, if desired 
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Field Name Description 

Effective Date Use the Effective Date of the current date for newly created values.  If 

updating an existing value use the appropriate date the change should be 

effective upon. 

Status Use the available statuses of Active or Inactive 

Attribute Type Select a valid attribute type from the lookup 

Attribute Value Enter an attribute value 

Comment Enter any comments applicable to the attribute, if desired 

 


