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Welcome & Housekeeping Items
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1099 Processing
Shaun Loewenstein, Team Lead

Central Responsibilities
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Terms/Definitions

SMART Agencies – Agencies for whom payments process through SMART

Non-SMART Agencies – Agencies from whom payment are made outside of SMART
Example: State Fair prizes paid at the State Fair 

Reportable – The State does not withhold tax for 1099 purposes so a “reportable” supplier is 
one whom tax will be applicable for that supplier

1099NEC – Non-Employee Compensation

1099MISC – Miscellaneous 

1099INT – Interest Income 
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1099 Timeline Overview
Agency Deadlines
• January 10th

Deadline for all non-SMART submissions into Service Desk

• January 17th

Deadline for any corrections to 1099 reporting entries for all agencies

• April 15th

Deadline for 1st Quarter non-SMART submissions into Service Desk

• July 15th

Deadline for 2nd Quarter non-SMART submissions into Service Desk

• October 15th

Deadline for 3rd Quarter non-SMART submissions into Service Desk

• December 15th

Deadline for October and November non-SMART submissions into Service Desk
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1099 Processing
Importance of proper 1099 reporting cannot be understated

1. Individuals and Businesses rely on correct 1099 reporting and processing for Federal Income 
Tax reports

2. Each 1099 Type may have different taxes on the Federal Level

3. Central Responsibilities Team in OAR files all: 1099-S, 1099-INT, 1099-MISC, & 1099-NEC 
forms

4. Improper/omitted 1099 reporting can result in fines/penalties from the IRS
(NOTE: OAR passes these fines on to the agencies who improperly report – agencies who 

fail to provide full, accurate data may incur fines.)

5. Over-reporting results in fewer fines/penalties than under reporting – if in doubt: default to 
report
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1099 Type Classification

1099 Types are based on what the agency is paying for

In General:
Services – 2025N Box 1
Rents – 2020M Box 1

Royalties – 2025M Box 2
Other Fees – 2025M Box 3

Direct Medical Services – 2025M Box 6
Settlements – 2025M Box 10

Interest – 1099INT Box 1
Taxable Grants – 1099-G Box 6
Land Purchases – 1099-S Box 2

Please use the Withholding Guide on the SMART Web for questions as to what Account Codes 
typically fall under what codes

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fsmartweb.ks.gov%2Fmoduledocuments%2Fembed%2F2333%2F1099andwithholdingtrainingguide_JR__42387C6C453F0.doc&wdOrigin=BROWSELINK
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Supplier-level 1099 information

Each supplier can be set to allow the 1099 reporting type that applies for the services provided

1099 Reporting by Supplier Entity Type

Non-Profits (Government entities, 501c3s, etc.)
• No 1099 reporting is ever applicable for entities that are active non-profits

Sole Proprietorships/Individuals/Partnerships/LLC-Ps
• 1099 reporting is always applicable for these entities (provided the entity is not a non-profit)

C-Corps/S-Corps/LLC-Ss/LLC-Cs
• Only report direct medical services (so only M-06 could be applicable here – but M-06 is only for direct medical services)

Agency Duty: When creating a new supplier or creating a new supplier, agency should always check and verify that the proper 
1099 codes have been added

Important to reduce changes at the voucher level as Supplier information is pulled into every voucher
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Supplier-level 1099 information cont…

The Type of 1099 that can be used on a voucher starts at the Supplier Record on 
the Location tab

Accounts Payable Suppliers  Add/Update Supplier
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Select the 1099 hyperlink to open the types

Supplier-level 1099 information cont…
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Each location can have different types. Verify the type needed is available on the location number that 
will be used.

If it is not available – enter a Kansas Service Desk ticket and attach a TM-21 with the supplier update 
request.

Whichever type is selected as the default will be the one to load automatically on the voucher.

Supplier-level 1099 information cont…

How can Agencies help?

Verify the correct 1099 types are available when a new supplier is created in SMART
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Voucher-level 1099 Information

The 1099 amount is reported at the Accounting Line level. If a different type is needed for 
different billed items, they must be split out on different Accounting lines.

Select the withholding link on the Invoice Information tab to select the correct type of 1099 and class for 
each line. This may also be used to remove withholding on a line. 

The link will not show on suppliers that are marked as non-reportable
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Agency Role in 1099 Process
SMART Agencies
1. Train/establish policies on checking vouchers 
2. Timely review and submission of 1099 information
3. Review newly added suppliers against the provided W9 to ensure proper withholding

Non-SMART Agencies
1. Submit quarterly 1099 data into Kansas Service Desk
2. Prioritize 1099 data starting January 1
3. Prompt correspondence and response to Kansas Service Desk tickets between Jan. 1 and 

Jan. 20

Department of Admin – OAR
1. Monthly review of SMART 1099 vouchers/reporting
2. Regular feedback to agencies on repeated and/or common voucher issues
3. Availability to help non-SMART agencies quarterly with submissions
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Questions?

Central Responsibilities Mailbox
arpaycycle@ks.gov

Shaun Loewenstein – Central Responsibilities Team Lead
Shaun.M.Loewenstein@ks.gov

mailto:arpaycycle@ks.gov
mailto:Shaun.M.Loewenstein@ks.gov
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Office of Procurement & Contracts
Updates

Candace Smith, Deputy Director
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Key Dates for Fiscal Year End
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SMART Fiscal Year End
Lisa Donald, Team Lead

SMART Processing
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Purchasing 

May 1
• FY 2027 Requisitions (REQs) that require a bid event may be entered in SMART.  The Procurement Officer will change the budget

date to FY 2027.

May 15 5:00 PM
• FY 2026 REQs estimated to be less than $50,000 must be submitted to the Office of Procurement and Contracts (OPC).

May 27
• FY 2027 REQs that require prior authorization approval may be entered in SMART. The requisition's name must begin with “FY27” 

and the budget date will be changed by the Procurement Officer.

May 29 12:00 PM
• Last day to enter FY 2026 REQs equal to or less than $100,000 that require prior authorization approval from OPC.

June 1 5:00 PM 
• Encumbrances more than three years old must be closed.
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Purchasing

June 5 12:00 PM 
• Last day to enter FY 2026 REQs equal or less than $100,000 that require prior authorization approval from OPC.

June 12 7:00 PM 
• FY 2026 REQs for amounts greater than $5,000 using SGF must be sourced to Purchase Orders (POs) and the POs must have a valid

budget status and be dispatched.

June 25 7:00 PM
• FY 2026 REQs for amounts equal to or less than $5,000 using SGF and for any amount using all other funds must be sourced to POs 

and the POs must have a valid budget status and be dispatched.  

July 1
• FY 2027 REQs for contracts that have been previously approved in SMART (for example, multiyear contracts, including leases) 

should be entered in SMART on or after July 1, 2026.  FY 2027 will not pass budget check until July 1, 2026.
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PCards

June 15 – 24(weekdays)
• PCard voucher build process runs.

June 17
• Final FY 2026 PCard transaction files received from bank will be loaded during nightly batch processing and will be available for 

reconciliation the next morning.

June 25 8:00 AM
• The final PCard voucher build will run.  This will be the last voucher build to include FY 2026 funds for PCard transactions.  Any FY 

2026 PCard transactions not processed for payment at this point must have a PO encumbrance with a valid budget status that has 
been dispatched.

July 1 12:00 AM
• PCard transactions that have been held from June 18th through June 30th will be loaded through nightly batch processing.
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Accounts Payable

June 24 7:00 PM 
• Final INF02 Inbound Voucher for FY 2026 business must be loaded.

June 25 1:00 PM 
• Final INF50 Voucher spreadsheets must be uploaded.

June 25 2:00 PM 
• Initiating interfunds must be created by 2pm to allow the reciprocating agency time to complete the interfund by 7pm.

June 25 7:00 PM 
• AP transactions must be successfully edited, matched, budget checked, and agency approved to be postable or posted.
• Both the AR and AP sides of the interfund must be successfully edited, matched, and agency approved.
• Interfunds that have not been successfully edited, matched, and agency approved will be deleted by the SMART Team. 



25

Travel and Expense

June 12 7:00 PM
• FY 2026 Travel Authorizations for amounts greater than $5,000 using SGF must be agency approved and in valid budget status.

June 25 7:00 PM
• FY 2026 Travel Authorizations for amounts equal to or less than $5,000 using SGF and TAs for any amount using other funds must 

be agency approved and in valid budget status. TAs not meeting this will be deleted or canceled by the SMART Team.
• FY 2026 Expense Reports must be agency approved and in a valid budget status.  ERs not meeting this will be deleted or closed by

the SMART Team.

July 1
• Agencies may begin to enter TAs for travel occurring entirely in FY 2027.
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Asset Management

June 24 7:00 PM

• FY 2026 CIP Completions for Assets in SMART must be started and worked through the interunit transfer step of the process to 
allow for Book In-Service Date updates to be completed by agency on 6/25/2026.

June 25 7:00 PM

• All new assets must be entered in SMART, and any adjustments, transfers, or retirements must also be complete.
• Any completed CIP assets must have the completion steps performed.
• All outstanding Interface IDs added to AM by asset integration must be loaded.
• For any new assets, the transaction date is the date the asset was placed in service.
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Accounts Receivable

June 25 2:00 PM
• Initiating interfunds must be created by 2pm to allow the reciprocating agency time to complete the interfund by 7pm.

June 25 7:00 PM
• Deposits must be entered and agency approved in SMART. Any not approved will be deleted by the SMART Team on June 30, 2026.
• All deposits received through June 24, 2026, that require deposit adjustments, such as those deposits into clearing funds for credit 

card receipts, must have deposit adjustments entered, and agency approved.
• Federal funds must have a fund balance of zero or above at FY-end. Receivable item entries must be completed in SMART for any 

federal fund that has a negative balance.  All transactions that may hit the fund up to 6/30, including payroll, must be considered 
when determining the amount of a receivable item.

• Both the AR and AP sides of the interfund must be successfully edited, matched, and agency approved.
• Interfunds that have not been successfully edited, matched, and agency approved will be deleted by the SMART Team. 
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Accounts Receivable

June 26-28
• Credit card receipts will load into SMART June 26-27 at 8am each day as scheduled.
• Agencies that upload deposits via INF43 and INF44 can do so until June 30 at 10am.
• Agencies that do not upload deposits are to use deposit in transit form.
• SMART Team will contact agencies for interfunds with budget exceptions to attempt to resolve.

July 1-2 (Must be approved by 2pm on July 2)
• Key deposit adjustments with a 6/30 date.
• Key deposits in SMART with a 6/30 date for the deposits completed with the deposit in transit form.
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General Ledger & Commitment Control 

June 24 7:00 PM
• Final INF06 Inbound GL Journal for FY 2026 business must be loaded.

June 25 3:00 PM
• Final GL Journal spreadsheet must be uploaded. 

June 25 7:00 PM
• GL Journals must be successfully edited, budget checked, agency approved and submitted into workflow for central approval.

June 30
• Budget Journals for re-appropriations, lapses, transfers, and appropriations will be posted in SMART.

July 6 6:00 AM – 10:00 AM
• SMART will be closed for final FY 2026 close processing.  A SMART announcement will be sent when the system is opened to agency 

users. SMART Team will run FY close. Year-end close (YEC) journals will be created to carry forward asset, liability, and equity 
account balances.
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SHaRP Integration

May 20
• Deadline to request FY 2027 ChartFields in SMART for SHaRP integration.

June 8
• Payroll Services will insert a new row in the SHaRP department budget tables effective dated June 7, 2026, which reflects a budget 

end date of June 5, 2027, and fiscal year of 2027.  Agencies should refrain from entering any rows in the SHaRP department budget 
table with an effective date greater than or equal to June 7, 2026, until after the fiscal year 2027 insert has been completed on June 
14, 2026. Further instructions on the entry of FY 2027 rows in the SHaRP department budget tables will be issued in an upcoming 
payroll informational circular.
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GL Encumbrances

June 12 – 5:00 PM
• FY 2026 GL Encumbrance Request forms for State General Fund (SGF) amounts greater than $5,000 using SGF must be sent to the 

Central Responsibilities Team. The form should be attached to a Kansas Service Desk ticket.
June 18 – 5:00 PM

• FY 2026 GL Encumbrance Request forms for all encumbrances equal to or less than $5,000 using SGF or any amount using all other 
funds must be sent to the Central Responsibilities Team. The form should be attached to a Kansas Service Desk ticket.

June 26
• Agencies will be notified if the Division of the Budget denies a GL Encumbrance.

*GL encumbrances may not be used in a general manner to ‘save and carryforward’ unobligated funds into a future fiscal year. Please 
review the encumbrance and purchase policies prior to submitting a request for them.  Specifically, identify what type of expense the 
funds are being set aside for and make sure not to just provide a generic description.  Funds must be set aside for a prior year expense to 
be covered in the next fiscal year.
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Releasing POs, TAs, and GL Encumbrances

•Each state agency is responsible for reviewing unliquidated encumbrances to determine if all obligations/invoices have 
been met/paid. Encumbrances should be reviewed on an ongoing basis to identify encumbrances that should be released.
•No later than June 1st of each fiscal year, state agencies must review and release unliquidated encumbrances as necessary 
if all obligations/invoices have been met/paid.  Encumbrances more than three years old must be closed. This includes:

Purchase Orders
Travel Authorizations
GL Encumbrances

•If there is a reason the encumbrance should remain open beyond three years, agencies must submit a completed GL_017A 
Open Encumbrance Extension Justification Request to the agency budget analyst within the Division of the Budget for 
consideration with notification to the Central Responsibilities Team at arpaycycle@ks.gov. Encumbrances that remain open 
beyond the three-year limitation may be automatically closed if proper justification has not been obtained and included with 
the encumbrance in the accounting system. 
•Please refer to 10,300 – Statewide Encumbrance Policy for additional information.

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fadmin.ks.gov%2Fmoduledocuments%2Fembed%2F3071%2FGL_017A_Open_Encumbrance_Extension__7AB2A934E0120.xlsx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fadmin.ks.gov%2Fmoduledocuments%2Fembed%2F3071%2FGL_017A_Open_Encumbrance_Extension__7AB2A934E0120.xlsx&wdOrigin=BROWSELINK
mailto:arpaycycle@ks.gov
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fadmin.ks.gov%2Fmoduledocuments%2Fembed%2F440%2F10300_Statewide_Encumbrance_Policy__8A1EB4253479C.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fadmin.ks.gov%2Fmoduledocuments%2Fembed%2F440%2F10300_Statewide_Encumbrance_Policy__8A1EB4253479C.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fadmin.ks.gov%2Fmoduledocuments%2Fembed%2F440%2F10300_Statewide_Encumbrance_Policy__8A1EB4253479C.docx&wdOrigin=BROWSELINK
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Reminders

Credit Card Clearing Funds 
• All Credit Card Clearing Funds need to be at a zero balance by Fiscal Year End. There is no automatic notification that a Credit Card 

Deposit has been processed in SMART. It is the Agency’s responsibility to search for and adjust these transactions daily. It is the 
Agency’s responsibility to move their monies out of the Credit Card Clearing Fund; this is to be done daily via a Deposit Adjustment 
in SMART.

Month-End Checklists are your friend.
• KS_PO_CLOSED_POS and KS_PO_MAY_CLOSE queries are even more important at year end since non-encumbered budget balances 

will be lapsed.
• Lots of information is provided in the Month-End Checklist to help ensure that transactions are fully processed.

SMART Closed to Agencies June 26 - 30
• Agencies should have accounting staff available for questions that may be encountered as the SMART Team works through the 

closing process and any transactions that may need additional attention.
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Reminders

Fiscal Year Determination

•PM 14,002 provides guidelines to determine the appropriate fiscal year to book expenditure transactions.
Commodities are assigned to the fiscal year in which they were ordered or purchased (if a walk-in purchase 
situation applies)

Professional or contractual services are assigned to the fiscal year in which they began or were received 
If an encumbrance is not properly established prior to the fiscal year close, expenditures will not be assigned to the 
appropriate fiscal year

Note: Payments must also follow the guidelines in PM 10,300 Statewide Encumbrance Policy.
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Reminders

Failure to Properly Encumber Prior to FY Close
•In accordance with state policy, prior fiscal year expenditures that do not have an encumbrance in the appropriate year are 
required to follow the guidelines in PM 11,966 Payment of Claims for Goods or Services Purchased in Prior Fiscal Year

•Prior fiscal year claims: 
Are limited to $5,000
Must be filed with the state agency within six months of the service being rendered or purchase made
Must include the correct and notarized supporting documentation prior to payment being made
For claims that do not meet the required criteria of PM 11,966, agencies should email ARPaycycle@ks.gov for guidance

•Please review PM 11,966 for detailed information regarding prior fiscal year claims

mailto:ARPaycycle@ks.gov
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High-Level Year-End Calendar
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Questions?

Lisa Donald, Team Lead
Lisa.Donald@ks.gov

Sarah Tongier, Assistant Deputy Director
Sarah.Tongier@ks.gov

mailto:Lisa.Donald@ks.gov
mailto:Sarah.Tongier@ks.gov
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Policy Updates
Jennifer Efird, Team Lead

Internal Controls & Compliance
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Policy Manual Updates 

Policy Manual 13,001 – Capital Asset Records

• Policy name updated to State Asset Management Policy
• Revisions to Disposal of Assets section (Page 6) 
• Revisions to Construction in Progress section (Page 9)
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Travel Updates
Department of Administration regulation amendments
K.A.R. 1-16-6, 1-16-8, 1-16-15, 1-16-18 
• Transition from quarter-day meal reimbursement to federal CONUS methodology
• Applies to first and last day of travel for a travel event that is greater than 24 hours
• Travel days reimbursed at 75% of CONUS per diem
• Regulation 1-16-18 will be updated to allow meal reimbursement for official travel exceeding 12 hours (and less than 24 hours), subject to all other state meal 

policy requirements.

FY 2027 Travel policy and handbook updates
• Travel policy updates expected to be completed in June
• Formal guidance for FY 2027 employee travel reimbursements to be published prior to the new fiscal year

Real ID TSA requirement and fees
• Travelers must present a REAL ID or other acceptable identification
• $45 TSA ConfirmID fee applies to travelers without acceptable ID beginning February 1, 2026

Kansas tax-exempt hotel guidance
• Required Forms: 

Form ST-28H - Sales and/or Transient Guest Tax Exemption Certificate for Lodging
Form PR-78KS - State of Kansas Sales and Use Tax Entity Exemption Certificate

• Forms should be provided only when using a Travel P-Card for official state lodging in Kansas.
• A new ST-28H must be completed for each stay
• Both forms must be provided to the hotel and retained for sales tax audit purposes
• Samples of forms on next page
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Travel Updates – continued - Highlighted sections on the example should be completed for each hotel stay
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Travel Updates – continued
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Internal Controls and Compliance News and Updates

FY2026 Agency Self-Assessment 
• Results included accounts payable metrics for agency-level analysis
• The ICC team has identified available training resources in response to agency requests reflected in the final three 

assessment questions

FY2027 Agency Self Assessment
• Assessments will be distributed in the fall
• Content will remain largely the same but may include multiple-choice questions and minor revisions 

Training Resources
• Kansas Public Sector Cybersecurity Summit 2026   Thursday, April 9, 2026 / Wichita /

Kansas Public Sector Cybersecurity Summit 2026
• LinkedIn Learning courses available in KLPM / Training in business, creative, and technology topics: Online

LinkedIn Learning | Kansas Department of Administration
• Kansas Department of Administration / Procurement resources, SMART and SHARP resources and training: Online 

Kansas State Service Agency | Kansas Department of Administration
• Finance SMART / Payroll SHARP Resources 

State Agencies | Kansas Department of Administration

https://events.govtech.com/Kansas-Public-Sector-Cybersecurity-Summit.html?appCore=https://cms.erepublic.com/common/forms/ajax_form/144059
https://admin.ks.gov/offices/systems-management/it-support/applications/linkedin-learning
https://admin.ks.gov/
https://admin.ks.gov/offices/accounts-reports/state-agencies
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Audit and IDPA Updates
Stacy Jaramillo, Deputy Director

Statewide Agency Audits & Municipal Services
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Pre-Audit Reminders

PO Change Orders
• Once the fiscal year has closed, a purchase order should not be increased. 
• Be mindful of increases to purchase orders and verify that all supporting documentation has been attached in SMART. 

Contract Compliance 
• Agency staff must read the contract specifications to ensure all documentation is collected and attached to the PO 

(Proposals, change orders, task orders, additional quotes/bids, waivers, etc.)
• Reminder: several suppliers have multiple contracts with the State – it is critical to identify the proper contract prior to 

entering the requisition into SMART

Account Codes 

Attachments in SMART

Fiscal Year Determination (PM 14,002) 
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IDPA Update

IDPA Agreement has been amended by the Dept. of Administration:

• Purchase Order reporting requirements have been reduced – now required for agency transactions that are $500 or more, 
including P-Cards, unless a statewide/agency contract is used or when a prior authorization is required. 

• Additional exclusions when a statewide/agency contract is not used or when a prior authorization is not required (unless 
required by another policy):

 Lodging
 Airfare 
 Fuel
 Carwashes
 Conference registrations

• IDPA Cancellation Request is available for agencies to terminate the agreement
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Thank You!
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