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Purpose of the Query: This query is designed to provide a listing of Purchase Orders (POs) that have
a PCard associated to them and a voucher has NOT been created against the
PO.

This query is designed to strictly provide a listing of PO’s that meet the
specified criteria, no additional information is provided.

Query parameters: Only PO’s that have a PCard associated to them and do NOT reference a
voucher ID in the commitment control tables are included in the results of
this query.

Purchase Orders that have been Canceled or Closed are NOT included in the
results of this query.

Prompt Values: Business Unit
Result Sorts: 1. Business Unit
2. POID
Security: e Business Unit security has been applied. You will only be able to

select the Business Unit(s) for which you have access to.

e The query can be ran by anyone with access to the tables used in this
query. This would include anyone with the KPO_KS_Buyer and the
KPO_Agy_Purchasing_Viewer role.
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1. Navigation:

Reporting Tools > Query Query Viewer
. Enter any information you have and click Search. Leave fields blank for a list of all values
> Query Viewer > Query

. . - “Search By: begins with |‘KS_PO_POWPCARD_NO_\.’CHR
name ‘begins with’ >
Search

‘KS_PO_POWPCARD_NO_ B—

VCHR’ Search Results
*Folder View: |- All Folders — ~

£
: “« ” customize | find | View A1) B8 First {14 o114 [M] tast
CI Ic k t h e Sea rCh Query Name Description Owner |Folder Bunto |Run to Schedule Addfo
HTML |Exce! | Favorites

bUtton . KS_PO_POWPCARD_NO_VCHR PO with PCarb but no voucher Public HTML Excel™ Schedule Favorite

Click the “Excel” link.

2. Enter the IBUSineSS Unit’. KS_PO_POWPCARD_NO_VCHR - PO with PCarb but no voucher

View Results

Business Unit:

Click the “View Results”
button.

3. A File Download dialog

File Download X
box appears.

Do you want to open or save this file?

Click the “Open” button: 5 j Name: KS_PO_POWPCARD MO _WCHR_29261.yls
IHL Type: Microsoft Office Excel 97-2003 Worksheet, 10.5KE

From: gqas.smart2.ks.go

Open Sawve l I Cancel

|--‘ While files from the Internet can be useful, zome fles can potentially
@ harm wour cornputer. |f you dao not trust the source, do not open or
= save this file. What's the rizk?

1 ‘-/'_' oo™ - KS_PO_POWPCARD_NO VCHR 29261[1].xls [Compatibility Mode] - Microsoft Excel
4. The results are displayed | |5 PO RICHEE. S5 )
. E I . Home Insert Page Layout Formulas Data Review View Add-Ins
N Excel. o E
=l & = |l|[= = = - 3 || g™ Insert
Arial Unicode b~ (10 - | AT A7 | | = =||®~ = Text - 2 ; 5
B . 2] = *4 S % Detete

=| éﬁ- | $ -~ % s ||%3 ;%8| Conditional Format Cell

Paste s - A - =2
- = 1 B L U - [[ & =/ Formatting = as Table = Stylas = szForma

Clipboard ™ Font = Alignment s Number [F} Styles Cells
Al - fr| PO with PCarb but no voucher
A B C D 1= F G H J

1 [PO with PCarb by 50
2 |Business Unit  [PO Number |

2 (66500 ‘0000002216
4 (56500 "oooooo3e7?
5 (56500 "0000003064
6 56500 'ooo0o04068
7 56500 "0000004091
& [56500 "0000004101
o 56500 "0000004111
-Q_o}“'w»rﬂwk"\,*w\",ﬂ u’ﬁ-\_“_"'\-"

NOTE
You can also select the “HTML” link, which will show the results on-line in
SMART. You can then click the ‘Excel’ link from that page to export the
results to an Excel document.
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