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Negative PO lines create unauthorized budget in the SMART system.
From a system perspective, if a negative PO line is entered that
creates unauthorized budget, a requisition can be created using the
unauthorized budget, the requisition can successfully source to a
Purchase Order and the Purchase Order can be successfully budget
checked; however, no cash exists because the created budget was not
authorized. Consequently, agencies should not enter negative PO
lines.
A query has been created to identify those POs that have a negative
PO line.
Merchandise Amount is less than $0.00
Distribution Line Status is “Open”
PO Line Match Status is not equal to “Matched”
No Prompts
1. Business Unit
2. Purchase Order ID
Business Unit security has been applied. You will only be able to select
the Business Unit(s) for which you have access to.
The query can be ran by anyone with access to the tables used in this
query. This would include anyone with the KPO_KS_Buyer and the
KPO_Agy_Purchasing_Viewer role.

1.

Navigation:
Reporting Tools > Query
> Query Viewer > Query
name ‘begins with’ >
‘KS_PO_NEGATIVE_PO_
LINES’
Click the “Search”
button.
Click the “Excel” link.
This query does not have
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prompt values;
therefore, selecting the
“Excel” link will initiate
the generation of the
query results.
2.

A File Download dialog
box appears.
Click the “Open”
button:

3.

The results are displayed
in Excel.

Agency Action

The agency needs to remove the negative PO lines from SMART.
Some possible solutions:
1. Cancel/Close the negative PO line and reduce the amount on
the positive PO line within the same PO. The PO distribution
line cannot be reduced to an amount less than what has
already been associated to voucher lines.
2. Close the PO, if the PO has a positive PO line that counter
balances the negative PO line. [ie, same fund, budget unit on
both lines and a positive amount that is equal to the negative
amount so there is a net zero effect.]
3. Submit a SMART Service Desk ticket if neither of the above
suggestions work for your situation and you are unable to find
another solution.
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