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State of Kansas
Entering Combo Edit ChartField Combinations
Statewide Management, Accounting and Reporting Tool
	Date Created:
	10/14/2013

	Version:
	2.0

	Last Updated Date:
	12/11/2013

	Purpose of the Configuration:
	Enter ChartField Combination Edits to filter out unwanted journal entry lines using combinations of ChartFields and their values

	Security:
	· Role Security:  Only those individuals with one of the following Roles will have access to add ChartField Combination Edits:
· KGL_AGY_COMBO_EDIT_MAINT
· BU Security:  Business Unit Security is applied.  Agencies will only have access to the cash associated to their agency business unit.  

	Description:
	Combination Edits are entered as combination rules. SMART will compare  transactions to the combo edits during the Edit process.  If a transaction uses a combination not in the Rules the transaction will fail edit.

The Agency is responsible for adding and maintaining the Combination Rules.  The  process is described below.

	Process:
	1. **IMPORTANT**  The agency must review all Purchase Orders to ensure the funding combinations match the combo edits the agency is creating.  Please refer to the Job Aid “Using the KS_PO_ACTIVE_PO_CHARTFIELDS Query” for a query and instructions to update Purchase Order chartfields.  Notify the SMART Systems Team via Kansas Service Desk when this Step has been completed.

	
	2. The SMART Systems Team will enter combination edit configuration into SMART.

	
	3. After the configuration is completed, the Agency will be notified when they can enter the ChartField combination rules. 

	
	4. Adding Combination Rules 
A. Navigate to the Combination Rule page. Navigation: Set Up Financials/Supply Chain -> Common Definitions -> Design ChartFields -> Combination Editing -> Combination Rule 

	
	B. Enter the SETID for your agency and click on Search.  Choose the Combination Rule from the Search Results: DEPTIDPROG.
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	C. The Rule Combination page will be displayed.  Click on the Chartfield Combinations tab
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	D. The ChartField Combinations page will be displayed.  To add a new combination, click on the + sign above the Seq #.

E. Enter the Anchor Chartfield:

a. Click the”Select Detail Values” button.  
b. Enter the DeptID in the “Node Value” field.

F. Enter the Non Anchor Chartfield(s):

a. Click the “Select Detail Values’ button.  
b. Enter the ChartField value in the “Node Value” Field.
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c. Click the save button


	
	G. In some cases an Anchor ChartField will have multiple Non-Anchor ChartFields.  

a. To add additional Non-Anchor ChartField Rows click on the + sign on the Node Value line you just added.
b. Enter the Non-Anchor ChartField  as in Step F.
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	5. The ChartField Combination Build process will run during nightly batch.  The combinations will become effective the next day.
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