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	Process:  
	The Projects and Grants homepage contains the module navigations for Project Costing, Grants, and Customer Contracts and are logical groupings of the most used pages from each module area.

	
	

	Projects and Grants Homepage

Dependent on the browser being used, the pages may display tiles three across or four across.  Cell phones or tablets may only display single or two across.

The collections of pages attached to tiles are ordered to accomplish a particular task, as in creating a Grant or creating a Customer Contract.  Miscellaneous tasks are listed further down in a navigation collection or in a separate folder.  In those instances where tasks may be completed infrequently, the folder order may be reversed.
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	Project Costing
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The Project Costing tile, when selected, displays the navigation collection of pages, but opens on the Project Setup folder and opens on the first page listed: General Information. 

The folders may be opened or collapsed using the down or up arrows. 

Note:  The blue box with the || icon may be selected to collaspe the navigation collection on the left.
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	The Project Costing navigation collection contains the following pages, depending on the user’s security access.
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	Each folder may contain one or more pages that may or may not be specific to the module area.  

For example, the GL Ledger link highlighted is from the General Ledger module, but is very useful for those managing projects and grants.
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	To navigate back to the homepage, select either the the < icon on the left or the home icon on the right.
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	Customer Contracts
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After selecting the Customer Contracts tile, the page opens with the “My Contracts” page displayed.
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	The next selection is the General Information page, which will open in a new window.
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	The Customer Contracts navigation collections contains the following pages:
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	Grants
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The Grants tile and navigation collection are grouped according to task, such as Creating a Grant.
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	The Manage Grants folder contains pages used in managing a Grant.
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	The Manage and Monitor Billing folder contains pages for monitoring what is on the Billing Worksheet, what has already been billed, and what AR Pending items have been processed, plus other information specific to Billing.
	[image: ]`

	
	

	WorkCenters
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	Selecting the WorkCenters tile takes the user to another homepage that contains all the WorkCenters related to grants management.  The WorkCenters were released with the 2015 upgrade to PeopleSoft version 9.2 and contain links similar to how the navigations collections are set up.  
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	WorkCenters also provide quick links to Queries, Reports, the Process Monitor and Report Manager.
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	PC & GM Reports
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The PC & GM Reports tile contains pages useful in running reports and queries, not only from the PC and GM modules, but from the PO and GL modules as well.
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	Job Aids
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The Job Aids tile contains links to all job aids on SMARTWeb.  When a job aid is selected, a new window opens directly to the SMARTWeb page specific to the topic needed.
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	Utilities
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The Utilities tile provides easy navigation to Query Viewer, Schedule Query, Process Monitor and other system tools.
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Job Aids: Documents that contain step-by-step instructions and/or information regarding specific
task(s) in SMART. Job Aids are primarily used as trouble shooting and issue resolution devices.

Analysis Types
This is a list of the analysis types with a short description of each type.
PDF, 243.68 K8

How to Add 3 New Transaction Row Directly to the Project Costing Transaction List

When an agency over or under charges for a project-related transaction and it flows through to the billing worksheet, it may become
necessary to adjust the amount by manually adding a row to the Transaction List in either a positive or negative amount to net the
true amount when both transactions are processed from the billing worksheet together via consolidated invoicing. This method is
also used to account for accidental over-draws on previous grant-related transactions.

PDF, 583.77 K8

How to Create a Project

Project Costing is designed to allow users to track expenditures against  particular project to get a lower level of detail than the
basic General Ledger chartfields. Projects can be broken down into multiple Activities for even greater reporting capability. This job
aid demonstrates how to create a new project and associated activities.

PDF, 437.66 K8

How to fix Travel Expense costs that are not making it to the Billing Worksheet Job Aid

This job aid will be helpful for those agencies that use the Customer Contracts and Billing modules in conjunction with Project
Costing and Grants. There are two situations where this job aid will be useful in correcting the Travel 8 Expense transactions so they
can be billed in SMART.

DOC, 545.50 KB

How to Write-off Billing Worksheet Transactions

Writing-off billing worksheet lines wil prevent those transactions from generating an invoice in the Billing module and then passing
into Accounts Receivable to create a pending item. It also reverses out the revenue that was recognized from the Customer
Contracts module when the transactions was incurred and sent to Billing.

PDF, 615.95 K8

Interfund Processing with Projects and Activities - Statuses

This list provides a description of what will happen when Project Status, Activity Status and Activity Processing Status are ‘open’,
“frozen’ or ‘inactive’.

PDF, 213.58 KB
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