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	Job Aid
	The following Desk Aid instructs users on how to enter and maintain speedcharts.

	
	

	
	SpeedCharts are able to be used in the following module areas:
· AP - Vouchers
· AP - Expenses
· AR – Direct Journal
· PO - Requisitions
· PO - Purchase Order
· PO - PCARD

	
	SpeedCharts are not module specific and can be used in all of the modules listed.  For adding PCARD SpeedCharts, please see the desk aid titled ‘Adding & Maintaining P-Card Holder Profiles’.

	
	The following security role has ‘View Only’ access to SpeedCharts:
· KAR_AGY_ADMIN

	
	The following security roles have access to add and update SpeedCharts:
· KAP_AGY_AP_MAINTAINER
· KAR_AGY_CONFIGURATOR


	
	SpeedCharts Overview
· SpeedCharts are predefined chartfield combinations.
· SpeedCharts increase the efficiency of data entry by reducing the number of keystrokes required.
· SpeedChart codes can have single or multiple accounting distributions and are used by entering a code rather than individual chartfield combinations.
· SpeedCharts are not to be confused with Speed Types.

	
	SpeedCharts - Effective Dating
· Upon creation, a SpeedChart is given an effective date.
· Users have the option of editing an existing speedchart or creating a new one.
· The accounting distribution on a SpeedChart can be changed as long as the new distribution is given a new effective date.

	
	Create a new SpeedChart
1. Navigate to Set Up Financials/Supply Chain>Product Related>Procurement Options>Management>SpeedChart.
2. Enter SetID (Agency Business Unit) and ‘Add a New Value’.
3. Enter SpeedChart Key (name of SpeedChart).
4. Enter the Effective Date.
5. Click ‘Add’.
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	6. Enter a Description.
7. Select Security Option.
8. Enter Percent and chartfields on line 1.
9. Click the plus sign ‘+’ on the far right to add additional lines.
10. Save.

Note:  The total percentage must equal 100% in order to save the SpeedChart.  Also, note that the speedchart can be saved without the required chartfields, but the chartfields will be required on the transaction.
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	Edit an existing SpeedChart
1. Navigate to Set Up Financials/Supply Chain>Product Related>Procurement Options>Management>SpeedChart.
2. On the ‘Find an Existing Value’ tab, enter SetID (Agency Business Unit).
3. Enter SpeedChart Key and ‘Search’.
4. Select SpeedChart from Search Results list.
5. Click the ‘Correct History’ button.
6. Edit percentages or chartfields.
7. Save.
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	Inactivate a SpeedChart
1. Navigate to Set Up Financials/Supply Chain>Product Related>Procurement Options>Management>SpeedChart.
2. On the ‘Find an Existing Value’ tab, enter SetID (Agency Business Unit).
3. Enter SpeedChart Key and ‘Search’.
4. Select SpeedChart from Search Results list.
5. Click the ‘Correct History’ button.
6. Change the Status from ‘Active’ to ‘Inactive’
7. Save.

	
	[image: ]







	Page 1 of 3

oleObject1.bin

image3.png
it T

[asa ]

Find an Exsing Value | Add a New Value




image4.png
RT. LA ~fsean [ »]advancedsearcn
I B e e e e e S

New Window | Help | Personaize Page | i3

SpeedChart
setip 17300 SpeedChart ADMIN Eff Date 04262017
Description Test SpeedChart |
Security Option Definition
@ Universal (All Users) @Enter Percentages
O one user OEnter Weights
O one Permission vom[ I
Description [Test SpeedChart
Personalize | Find | View All| 2| B Fist (0 1011 ) Last

Percent Weight  GLunit  Dept Fund  BudUnit Program Account PoBus project Activity e

10 10000/ 000000  [17300/Q [1730101000|Q [1000/Q (0200/Q [01031 @ 4toito @ [ & | la | la [
- 2

[save [ noty | 3 Add ][] Updteiispiay | [ ) inciuds Fistoy [ ConectFistory_|





image5.png
SpeedChart

SetiD 17300 SpeedChart ADMIN Eff Date 04262017 “Status[Acve V]
Description Total Percent  100.00
Security Option Definition
® universal (Al Users) @Enter Percentages
O one user OEnter Weights
O one Permission vom[ I

Description Test SpeedChart

Personalize | Find | View All | €| First (4 12012 ) Last
Pocent Wt GLUmt  Dept Fna  Gwaumt progam  Accouwt  CGEUS Aty o
1l 1000 000000 [17300/Q [1730101000]Q [1000]Qq [o200]Q [o1031 ] [#t0i10 @ [ | Ja | la [
2 9000 000000 [17300]Q [1730101000]Q, [1000]Q [0200/Q foiozt @ [at0iz0 | [ | la | la [

() Previousin List |[{] NextinList |[[=Noty | [k Add |[2] UpdatemDisplay |[Je] include History || Correct History.





image6.png
SpeedChart

SetiD 17300 SpeedChart ADMIN Eff Date 042672017
Description

Security Option Definition

® universal (Al Users) @Enter Percentages

O one user OEnter Weights

O one Permission vom[ I

Description Test SpeedChart

Personalize | Find | View All | €| First (4 12012 ) Last

Perent weow GLumt oo ol o Jrogmel oo e neiry o
1 foon ooom (0] [raviotosni o0/ p2onie [prost @ iotio Ja [ | | Y.
o oo oo [0l [imototono @ [foon)Q [0l [orosi Ja fero0 Ja [ Ja | Ja [ Ja [





image1.png
i

Gisvewor Mewvczmem, oo s Reeorns T




image2.wmf

