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	Process:  
	This provides a brief overview of the search options found in SMART as well as the operators that can be used for your search functions.

	1. Basic Search 
	Basic Search offers just one field by which you may perform your search. You designate which key field you want to search with by selecting from the Search by drop-down list and entering criteria in the = field.

	2. Advanced Search 
	Advanced Search page lets you narrow your search by entering values for more than one type of criteria as it contains several keys to search for your record. Some search records have required fields for a search to be performed.

	3. Operators 
	The Advanced Search page defaults the operators used for each search key. Use operators to help narrow your searches. The following operators are used in SMART:
• begins with – limits search results to only values that begin with the entered criteria
• contains – limits search results to only values that contain the entered criteria
• = – limits search results to only values that equal the entered criteria
• not= – limits search results to only values that do not equal the entered criteria
• < – limits search results to only values that are less than the entered criteria
• <= – limits search results to only values that are less than or equal to the entered criteria
• > – limits search results to only values that are greater than the entered criteria
• >= – limits search results to only values that are greater than or equal to the entered criteria
• between – limits search results to only values that are between the entered criteria
• in – limits search results to only values that are in a list of items, separated by commas

	4. Wildcard search
	At times you may need to use a wildcard when searching for data in character fields. A wildcard is a special symbol that stands for one or more characters. SMART uses the % (percent symbol). Use the % wildcard to match one or more characters.
Note: Wildcards only work with the begins with and contains operators.
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