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Purpose of the Query:

Negative PO lines create unauthorized budget in the SMART system.
From a system perspective, if a negative PO line is entered that
creates unauthorized budget, a requisition can be created using the
unauthorized budget, the requisition can successfully source to a
Purchase Order and the Purchase Order can be successfully budget
checked; however, no cash exists because the created budget was not
authorized. Consequently, agencies should not enter negative PO
lines.

A query has been created to identify those POs that have a negative
PO line.

Query parameters:

e Merchandise Amount is less than $0.00
e Distribution Line Status is “Open”
e PO Line Match Status is not equal to “Matched”

Prompt Values:

No Prompts

Result Sorts: 1. Business Unit
2. Purchase Order ID
Security: e Business Unit security has been applied. You will only be able to select
the Business Unit(s) for which you have access to.
e The query can be ran by anyone with access to the tables used in this
query. This would include anyone with the KPO_KS_Buyer and the
KPO_Agy Purchasing_Viewer role.
1. Navigation:

Reporting Tools > Query
> Query Viewer > Query
name ‘begins with’ >

LINES’

Click the “Search”
button.

Click the “Excel” link.

‘KS_PO_NEGATIVE_PO_

This query does not have

Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values.

“Search By: | Query Name w|  begins with |KS_PO_NEG.ATIVE_PO_LINES

Search | Advanced Search

Search Results

*Folder View: |- All Folders — v

Customize | Find | View A1 88 First [ 1 071 [F Last

Add to
Favorites

o - | Folder Run to Ru\tn‘

HTML |Exce'
KS_PO_MNEGATIVE_PO_LINES Megative PO lines Public HTML Excel’ Schedule Favorite

Schedule
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prompt values;
therefore, selecting the
“Excel” link will initiate
the generation of the
query results.

2. A File Download dialog
box appears.

Click the “Open”
button:

(X)

File Download

Do you want to open or save this fle?

B

Mame: g.xls
Type: Microsoft Office Excel 97-2003 Warksheet, 10.0kB

From: smart.ks.gov
[ Open [ Save ]| Cancel |

Always ask before opening this tppe of file

“w'hile files from the Intemet can be uzeful, zome files can potentially

l.dl harm your computer. [ you do nat trust the source, da not open ar
= save this file. What's the risk?

3. The results are displayed
in Excel.

(On) = 9 [Read-Only] [Compatibility Mode] - Microsoft Excel =
a
= [THome | imset  Pagelayout Data  Review  View  Addlns @ - :
=N % oo = ) | S=hset- | E - >
Arial Unicode b= 10~ | AS A - | || S wrap Text! Text - oF! 2 L N
Bl s S B W Delete - | 7]+ B :
Paste s o || [o i Merge & Center - | | § - % 3 || 23| | Conditional Format Cell | .., __ Sort& Find& || Call Bus
- == Hterg B> Formatting ~ as Table~ styles~ | EIFormat = || 2~ Fitter~ setect~ || unit
Clipboard % Font Alignment & Number o Styles calls Editing cuzm:’
a2 - x| Business unit &
A ) c D E F G H i 3 K L M N o P of
1 [Negative
Po PO Progra]| ¥
Business PO (Sched |Distrib PO |Merchandis | Contract Fund |Service [m
2 Unit _ PO Number |PO Status |Line |[Num |Line [Vendor Name More Info Gty |e Amt D Code _|[Location |Code |t U
3 'DOD0DID02S  Dispatched 2 1 1 HERTZ CORPORATION CREDIT 1 DAY 1.0000 -31.500 25120 S061130 3445 61130 3330 4
4 'DODODOE363  Dispatched 7 1 1 NAPAAUTOPARTS  SALES TAX CREDIT 1.0000 -0.400 39990 “Sewe00114 Moo %eo10 o308t
5 '0D0D0BEED  Dispatched 8 1 1 NAPAAUTOPARTS  CREDIT, CORE DEPOSITS 10000 -36.000 f535000 “wewe00114 000 Tsot0 papdl
6 'DODODOT108  Dispatched 12 1 1 NAPAAUTOPARTS  CREDIT, CORE DEPOSIT 10000 6500 35900 “Sewe00114 Moo 6010 ’c-aca
7
8
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Agency Action

The agency needs to remove the negative PO lines from SMART.
Some possible solutions:

1. Cancel/Close the negative PO line and reduce the amount on
the positive PO line within the same PO. The PO distribution
line cannot be reduced to an amount less than what has
already been associated to voucher lines.

2. Close the PO, if the PO has a positive PO line that counter
balances the negative PO line. [ie, same fund, budget unit on
both lines and a positive amount that is equal to the negative
amount so there is a net zero effect.]

3. Submit a SMART Service Desk ticket if neither of the above
suggestions work for your situation and you are unable to find
another solution.
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