State of Kansas
Updating an Interfund Deposit (before AP side is Approved)

N Sremuee Mhrsznens Ao oo Ao T Statewide Management, Accounting and Reporting Tool

Date Created:

11/13/2013

Version:

11

Updating an Interfund Deposit before the AP
Voucher side is approved

This job aid will assist agencies in updating
an interfund deposit before the AP voucher
side of the interfund has been ‘Approved’.

Once the AP side is approved, no changes
can be made to either side of the interfund.

Roles that can update an interfund deposit
are:KAR_AGY_INTERFUND_APPROVER and
KAR_AGY_ADMIN.

1. Navigate to the Interfund Details page:
Accounts Receivable > Interfund Details.

Enter the Interfund Id (or other criteria such
as the Deposit Unit and Deposit ID).

Click the ‘Search’ button.

Interfund Details
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value | \

Use Saved Search: v

Interfund id: pegins with |+ [[AA000Ws Q
Creation Date: = w [

Deposit Unit: begins with « (&}

Deposit 1D: beqins with

Customer ID: begins with + Q
Deposit Approval Status:| = v v
Deposit Total: = -

AP Business Unit: begins with « (&}
Voucher ID: begins with w

Vendor ID: begins with « QL

AP Approval Status: = v v
Voucher Total: = v

Search Clear | Basic Search Save Search Criteria Delete Saved Search

Find an Existing Value | Add a New Value

2. Review AR Interfund Approvals. If the AR
side and the AP side of the interfund are
both approved, do not go any further.
Proceed with a deposit adjustment to make
any corrections.
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If the AR side is marked ‘Approved’, change
it to ‘Not Approved’ and click the ‘Save’
button.

Interfund Details
Interfund Id AADDDSEE ) Celete |ExpandAH Collapse All

~ Accounts Receivable Transactions

Update Deposit Find Deposit Remove Depasit

Deposit suion DepositID oo
BU

Deposit Status Mone Appl

Contact Inf i
aniaclinformatien AR Interfund Approv;

Posting Status Mot Posted (%) Not Approved % Approved

Approved By

Entered By L
Entered Dt 03/27/2013
Total Amt  450.00

Approval Dt

Budget Status
Accounting Entries

Payment ID
CustomerID 5400
Distribution Details

[ Detsie T

Sty

First (1] 4 of 4 [ Last

Customize | Find

Monetary Amount Fund Budget Unit Program |Account

Make a note of the Deposit ID number.

Interfund Details
Interfund Id AADDOREE S Delete | expand Al Collapse Al

~ Accounts Receivable Transactions

Update Deposit Find Deposit Remove Deposit

Deposit uiop DepositID w0 e
BU

Deposit Status Mone Appl

Contact Inf i
ontaclinformeton AR Interfund Approval:

@ Not Approved O Approved
Approved By

Posting Status Mot Posted

Entered By L
Entered Dt 03/27/2013
Total Amt 45000

Approval Dt

Budget Status
Accounting Entries

Payment ID
Customer ID  5.400
Distribution Details

[ petais T}

e

Next, navigate to: Accounts Receivable >
Payments > Direct Journal Payments >
Modify Accounting Entries.

Enter the BU and Deposit ID, then click the
‘Search’ button.

On the ‘Directly Journalled Payments’
tab, deselect the ‘Complete’ checkbox.

Directly Journalled Payments | Deposit Control

Unit: 20400 DepositID: 19 Payment: 123 Seq: 1
Amount: 100.00 Currency: USD
Base: 100.00  Currency: USD

Budget Status:

o (Entry Event) O Both Display |

Distribution Lines
[ chartricids T Currency Detais T Budgst T Joumal Reference Information

Line Amount Dept

-100.00 USD 20401

Type GL Unit
s '@ 120400
s @ 101 SOKBU
s /2 103 20400

Debit Amount Credit Amount

100.00 USD 20401

100.00 USD
5 Q. 104 SOKBU -100.00 USD
‘ 4 LINESTotal Debits: 200.00 Currency: USD Total Credits: 20000 Currency: USD Net 4

12 save | [\ Return to Search | [ Notiy |

A warning message will appear. Click the
‘OK’ button on the warning message.

Click the ‘Save’ button.

Complete

Budget Status:

Windows Internet Explorer

'I Warning — Please use Birect Journal Entry panel to update the incemplete accounting entries, (6040, 727)

Incompleke direct Journal accounting entries can be updated in the Direck Journal Entry panel. Direct Journal Review par
rewiewing complete accounting entries only,

i L 101 SOKBU 100.0

3G, 103 20400 1000
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Next, navigate to Accounts
Receivable>Interfund Details

Enter the Interfund Id number (or other
criteria such as the Deposit Unit and
Deposit ID), and then click the ‘Search’
button.

Interfund Details
Enter any information you have and click Search. Leave fields blank fora

Find an Existing Value Add a Mew Value

Use Saved Search:| Vl

Interfund Id: begins with » |MUU[-:-: 8 &}
Creation Date: | [5)
Deposit Unit: begins with | o}
Deposit ID: begins with + ||

Customer ID: begins with » | Q

Deposit Approval Status:| = v |
= L' |
begins with | &}

Deposit Total:
AP Business Unit:

Voucher ID: begins with + ||
Vendor ID: begins with | &}
AP Approval Status: = ~ |
Voucher Total: = v |
Search Clear |Elasic:Searu:h [E) save Search Criteria  Dele
10. | On the Interfund Details page, click the

‘Accounting Entries’ link.

Interfund id AADOOMBE™S Delete | Eypand Al Collapss a1

~ Accounts Receivable Transactions

Deposit “wipp Deposit ID
BU

Update Deposit  Find Deposit

Remove Deposit SRS A

Deposit Status Mone Appl Contact Information
- AR Interfund Approval
Posting Status Mot Posted @ NotApproved ) Approved
Entered By Approved By
Entered Dt 03/27/2013 Approval Dt

Total Amt  450.00

{101 [

Budget Status
Accounting Entries

PaymentID  “we “oia

Customer 1D ©.400
Distribution Details
|

First E 1 of 1 El Last

Customize | Find | Vie

Monetary Amount Department |Fund Budget Unit Program |Account

11.

On the Accounting Entries tab, delete the
accounting lines by clicking on the little
white box with a red ‘X’ icon.

Once the accounting entries are deleted,
the Distribution Line(s) will become editable.

Accounting Entries Deposit Control

Unit: 20400 DepositID: 19 Payment: 123 Seq: 1
| Amount: 100.00 USD #
[lcomplete  pudget Status: Entry Event: | Q

Distribution Lines

[ chartrields T Currency Detais T Budget T Journal Reference nformation || = NG

GL Unit Line Amount |Currency Fund Bud Unit |Program Code |Account

1120400 -100.00 USD 2040000000 2709 0100 01030 410110

2 101 SOKBU 100.00 USD 2040000000 2709 0100 01030 110100
. . . . 3 103 20400 100.00 USD 2709 0100 110100
Make the desired changes to the distribution
line(s).
If you are changing the total amount or
deleting the deposit, skip to Step 14.
12. | After the Distribution Line is corrected, click Accountng Entres JA@eposi ool
the Create icon (lightning bolt icon) to ezt Dewostr 9 e
create new accounting entries. [ 10900 L0
i [complete Budget Status: Emanvem:' Q
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13.

Select the ‘Complete’ checkbox.
Click ‘OK’ to return to the interfund page.
Save.

The interfund is ready to be approved.

Accounting Entries | Deposit Control

Unit 20400 DepositID: 19 Payment: 123 Seq:
Amount,, 100.00 USD
Clcomplete  gudget status: Entry Event: | Q

-100.00 USD 2040000000 2709 0100 01030
100.00 USD 2040000000 2709 0100 01030
100.00 USD 2709 0100

1 120400
2 101 SOKBU
3 103 20400

14.

Note: Steps 14 and 15 are only if you are
going to delete the deposit or make
updates to the Deposit Totals or
Payment page.

Delete Distribution Lines: Scroll to the far

Jsiomze
Cateqory |Subcateqory |Sveloc |Ayuse |Sherfictd [fumd

& al @& & Q| & Q| Qcomes usr H(E

Windows Internet Explorer

\?/ Delete current

tjselected rows from this page? The delete will accur when the transaction is saved. [ Complete User =

right and click the blue (-) sign to the right of
each distribution line and Save.
Click OK on the message.
Click OK to return to the Interfund Details
page.
15. | Click the ‘Update Deposit’ link to make —
Interfund Id AADDOREE S Delete | pxpangal Collapse s NOUM

updates to the Totals page or the Payments
page.

Note: If the amount is changed on the
‘“Totals’ page, also update the amount on
the ‘Payments’ page.

~ Accounts ReceivaPle Transactions

Update Deposit Find Deposit Remove Deposit

Deposit “wion Deposit ID Biions e ST
BU

Deposit Status Mone Appl
Posting Status Mot Posted

Entered By
Entered Dt 03/27/2013
Total Amt 450,00

e AR Interfund Approval:

& Not Approved O Approved
Approved By

Approval Dt

Budget Status
Accounting Entries

Customize | Find | \

PaymentID  Swf Suti
Customer D 4400
Distribution Details
[ oestsic  THONiGFE

First E 10f1 Last

Monetary Amount Department |Fund Budget Unit Program |Account

Additional information:

If you attempt to remove a deposit from an
interfund or delete an interfund while the
deposit is still approved or the accounting
entries are marked ‘Complete’, you will get
a message with instructions listing the
proper steps.

Please refer to the ‘Delete Interfund
Deposit’ Job Aid for more details.

. Associated Deposit for this interfund must be deleted or removed
J_\ before deleting this interfund. (25010,33)

Please check the following in this order:

» Before the interfund can be deleted, change the AR Interfund Approval
to ‘Mot Approved',

« If deleting the deposit, use the ‘Update Deposit’ link to delete the
deposit.

» If the ‘Delete’ button is not accessible on Direct Journal Deposits,
navigate to Accounts Receivable » Payments » Direct Journal Payments
> Modify Accounting Entries and remove the checkmark from the
‘Complete’ box, click ‘OK' on the message and Save.

» Return to the Interfund Details page and use the ‘Update Deposit’ link
to delete the deposit.

o |
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http://smartweb.ks.gov/docs/default-source/interfunds---job-aids/delete-interfund-deposit.pdf?sfvrsn=4
http://smartweb.ks.gov/docs/default-source/interfunds---job-aids/delete-interfund-deposit.pdf?sfvrsn=4

