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	The Contracts Workbench is new functionality introduced with the 9.2 Upgrade.  The Contracts Workbench is located in Customer Contracts, Grants, and Project Costing modules.  The Grants Contracts Workbench includes the Grants Data grid not included on the Workbench of the other two modules.  The Workbench is a central source of information that links information from each of the modules and is useful in reviewing information quickly and providing quick access through the hyperlinks.  All three of the module Workbenches are covered in this one job aid to demonstrate the similarities and differences.

	
	

	GM Contracts Workbench Search Page

Navigation:  Grants > Contracts Workbench  



Note:  Notice the differences between the Search pages of all three modules.  The Grants and Project Costing Contracts Workbench Search page have Project as criteria for searching. 
	

	
	

	Customer Contracts Contracts Workbench Search Page

Navigation:  Customer Contracts > Contracts Workbench



Note:  The Sold To Customer is Search criteria on the Customer Contracts and Grants Contracts Workbench Searh pages.
	

	
	

	Project Costing Contracts Workbench Search Page

Navigation:  Project Costing > Contracts Workbench



Note:  Both the Project Costing and Customer Contracts have Contract as Search criteria.
	

	
	

	Grants Contracts Workbench 

Navigation:  Grants > Contracts Workbench


Note:  In the screenshot to the right is an example generated during testing.  Grants Data includes Award Details and Award Modifications.  Contracts Data includes Contract Lines, Contract Rates, and Contract Limits.  Projects Data includes Projects, Project Activities, and Project Status.   

How useful is this new functionality?  From this one award, the status of the award, contract, and project can be determined.  The award has been modified on the example, but the Billing Limit was not amended.  The Funded Process Amount indicates expenditures on the Contract.  Scrolling to the right on each of the grids provides more information such as End Date, Last Update Date/Time, Last Update User ID, Last Funded Process Date, Amendment Status, the Projects associated with an Award or Contract, and Project Activities.  

	


	
	

	Customer Contracts Contracts Workbench

Navigation:  Customer Contracts > Contracts Workbench


Note:  The Customer Contracts Contracts Workbench is similar to the Workbench in the Grants module, but does not contain the Grants Data, and is useful to agencies using Customer Contracts and Project Costing.  From this one contract, the status of the contract and project can be determined.  As noted in the Grants Contracts Workbench, the award has been modified on the example, but the Billing Limit was not amended and this would require modification to be current Billing Limit.  Scrolling to the right on each of the grids provides more information such as End Date, Last Update Date/Time, Last Update User ID, Last Funded Process Date, Amendment Status, the Projects associated with an Award or Contract, and the Project Activities.  

	


	
	

	Project Costing Contracts Workbench

Navigation:  Project Costing > Contracts Workbench

Note:  Similar to the Customer Contracts Contracts Workbench.  To eliminate scrolling to the right, select the icon indicated on the screenshot.
	


	
	

	After selecting the icon, the entire row is expanded.  Selecting the hyperlink indicated will open a new window.  
	

	
	

	In the example used, this opens the Contract Terms page, giving the user the opportunity to amend the Billing Limit.

[bookmark: _GoBack]Similar hyperlinks are located throughout the Contracts Workbench in all modules.
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