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Using the Cash Control Report
Statewide Management, Accounting and Reporting Tool
	Date Created:
	09/20/2014

	Version:
	2.0

	Last Updated Date:
	11/09/2015

	Purpose of the Report:


	This Report provides the Cash Control (Budget Cash) Balances from Commitment Control by a specific time period: prior month, prior year, current month, or current year. The month (Accounting Period) and year (Fiscal Year) use the report run date of the report to determine the month and year reported.  For instance, if the run date is 7/15/2014, 

· the prior month would be June 2014, 
· the current month would be July 1, 2014 through July 15, 2014 and the time of the last budget check, 
· the prior year would be FY 2014, and
· the current year would be FY 2015 through 7/15/2014 and the time of the last budget check.
The query results include:  Fund Owner (Business Unit),  Fund, Fund Description, Beginning Balance Amount (for Accounting Period or Fiscal Year), Assoc Revenue for Period or Year, Expense for Period or Year, Ending Balance Amount

	Report parameters:
	· Accounting Period Options
· Current Month

· Current Year

· Prior Month

· Prior Year
· Report Format

· File (.DAT file that can be opened into Excel)
· PDF

· Both 

· Fund Attributes

· Fund Owner (Business Unit)

· Fund Code

	Prompt Values:
	Required Prompt Values:

· Accounting Period
· Report Format

· Fund Owner 
· Fund (leave Fund blank, if you want all values returned).


	Result Sorts:
	The report results are displayed, sorted in the following order:
1. Fund Owner
2. Fund

	Security:
	Security Role Access:  Only those individuals assigned the following security access roles will receive results from this query:
· GL Viewer
Business Unit Access:  Business Unit Security is applied

	1.
	Navigation:  

From the Home page 

in SMART, 
click ‘Main Menu>
Commitment Control> Budget Reports> Cash Control Report> Add a new Value’ tab
Enter a Run Control name and click on the ‘Add’ button
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	2.
	Enter the required prompt values 

Please refer to the Query Parameters and Required Prompt Values sections above when entering data in this page.
Click the ‘Run’ button.
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	3.
	The Process Scheduler Request page will be displayed.
Click the OK button
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	4.
	On the Run Control page, click on the Process Monitor link to open the Process List page.

On the Process List page, click Refresh until the Run Status = ‘Success’ and the Distribution Status = ‘Posted’.
Click on the Details link  to open the Process Detail page  
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	5.
	On the Process Detail page, click on the View Log/Trace link
	[image: image6.png]Process Detail

Process
Instance 3651475 Type SOR Process
Name KGLO00D2 Description Cash Control Status Report
Run Status Success Distribution Status Posted
Run Update Process
Run Control ID Hold Request
Location Server Queue Request
Server PSUNX Cancel Request
e {Jelete Request
urrence Restart Request
DatelTime Actions
Request Created On 11/09/2015 110509AM CST  Parameters Transfer

Run Anytime After 11/09/2015 11:04:12AM CST  Message Log
Began Process At 11/09/2015 1105:26AM CST  Batch Timings.
Ended Process At 11/0972015 1105:41AM CST  View Log/Trace.

[ ok ][ Cancel |

Help





	6.
	Click on the .PDF or the .DAT file type from the File list to open/save the report.
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	7.
	PDF Report 
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	8.
	DAT file opened into Excel
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