Day-by-Day Summary for TRAVEL & EXPENSE

The scheduled dates for closing Fiscal Year 2014 and beginning Fiscal Year 2015 are as follows: 
	DATE
	ITEM

	20-May
	Agencies should review the SMART monthly checklists preparing for May month end and fiscal year end.

	30-May
	Last day of processing for May. 

	
	Month end processes will be run in Nightly batch.

	2-Jun
	June 2014 (Period 12, FY 2014) will open (and May 2014 closed) by 7:00 AM

	18-Jun
	Process payroll off-cycle 'B' for Monday June 23, 2014 pay date.

	26-Jun
	***Last day for processing FY 2014 business in SMART***

	
	• 6:00 PM -- EX transactions must be edited, budget checked, and all agency approvals complete.

	27-Jun
	8:00 AM – 5:00 PM -- Agencies must have accounting staff available for questions.

	1-Jul
	July 2014 (FY 2015, Period 1) open for Accounts Payable, Accounts Receivable, Asset Management, Billing, General Ledger, and Travel & Expense.  

	
	FY 2015 appropriations available for expenditure transaction budget checking when the system opens to agency users.

	4-Jul
	7:00 AM - 6:00 PM - SMART open to all users. No daytime or nightly batch processes will run. No pay cycles will be run. No Service Desk or SMART production support will be available.

	11-Jul
	SMART closed to agency users for year-end closing process.

	
	Run FY Close batch process. Year end close (YEC) journals will be created to carry forward Asset, Liability, and Equity balances to Period 0 and transfer the totals (since SMART inception) for revenues, expenditures and transfers from FY 2014 (period 999).

	
	Pay cycles will be run as usual beginning at 2:30 PM.

	
	Agencies may place FY 2015 interface files on the mainframe by 5:00 PM to be processed.

	
	Nightly batch will run as usual.

	12-Jul
	SMART closed to agency users.

	13-Jul
	SMART closed to agency users.

	14-Jul
	SMART open to all users (7:00 AM - 6:00 PM)


