Day-by-Day Summary for PROJECTS & GRANTS
The scheduled dates for closing Fiscal Year 2014 and beginning Fiscal Year 2015 are as follows:
	DATE
	ITEM

	20-May
	All Billing Worksheets created from Customer Contracts prior to April 1, 2014 should be processed for deposit or write-off by close of business. 

	
	Agencies should review the SMART monthly checklists preparing for May month end and fiscal year end.

	30-May
	Last day of processing for May. 

	
	Month end processes will be run in Nightly batch.

	2-Jun
	June 2014 (Period 12, FY 2014) will open (and May 2014 closed) by 7:00 AM

	
	July 2014 (period 1, FY 2015) open for Project Costing to capture any FY 2015 PO related activity.

	26-Jun


	***Last day for processing FY 2014 business in SMART***


	
	• 6:00 PM -- BI transactions must be finalized and moved into AR. 

	27-Jun
	8:00 AM – 5:00 PM -- Agencies must have accounting staff available for questions.

	30-Jun
	8:00 AM – 5:00 PM -- Agencies must have accounting staff available for questions.

	1-Jul
	July 2014 (FY 2015, Period 1) open for Accounts Payable, Accounts Receivable, Asset Management, Billing, General Ledger, and Travel & Expense.

	
	FY 2015 appropriations available for expenditure transaction budget checking when the system opens to agency users.

	4-Jul
	7:00 AM - 6:00 PM - SMART open to all users. No daytime or nightly batch processes will run. No pay cycles will be run. No Service Desk or SMART production support will be available.

	11-Jul
	SMART closed to agency users for year-end closing process.

	
	Agencies may place FY 2015 interface files on the mainframe by 5:00 PM to be processed.

	
	Nightly batch will run as usual.

	12-Jul
	SMART closed to agency users.

	13-Jul
	SMART closed to agency users.

	14-Jul
	SMART open to all users (7:00 AM - 6:00 PM)

	***
	This is a reminder that funds that are allowed to go negative, like cost reimbursable grants for example, cannot end the year in a negative cash position.
Also, any Federal revenue recognized against the State General Fund will need to be cleaned up by either writing off billing worksheets that have Fund 1000 lines or creating a GL journal to reverse the revenue. This should be complete by June 26th. Keep in mind that billing worksheet write-off process takes 2 business days to impact the General Ledger.


