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New Reporting System Date Parameter
Statewide Management, Accounting and Reporting Tool

	Date Created:
	2/01/2016

	Version:
	1.0

	Last Updated Date:
	2/01/2016

	Purpose of the Job Aid:
	To communicate the new AR reporting ‘system date’ parameter that can be used to generate aging and customer statements.  This enables users to set a recurrence for processes and have them run for the current date without any user intervention.


	Security:
	· Role Security:  Only those individuals with one of the following roles will have access to print a statement:  Agency AR Maintainer
BU Security:  Business Unit Security is applied.  Agencies will only have access to run aging and statement reports for their agency’s business unit.  

	Process
	1. Navigate to: Accounts Receivable>Customer Interactions>Statements>Create Customer Statements to set parameter on a statement.

	
	2. Select the 'Add a New Value' tab and enter a Run Control ID; click 'Add' button.

	
	3. Notice the ‘Use System Date’ field.  When selected, the ‘As of Date’ field will be greyed out.
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	4. Navigate to: Accounts Receivable>Receivables Analysis>Aging>Aging Summary by Unit Rpt to set parameter on an aging report.

	
	5. Notice the ‘Use System Date’ field.  When selected, the ‘As of Date’ field will be greyed out.

	[bookmark: _GoBack]
	[image: ]




	Page 1 of 2

oleObject1.bin

image3.png
Statements Parameters || Currency to Convert

Run Control ID 024R080¢0 Report Manager  Process Monitor
Language
Report Request Parameters
Popen item
[Clopen item Include Drafts
Unit Department of Administration gmhnu Forvard
Balance Forward Re-run
SetiD[SOKID |Q  siate of Kansas
Cusomer @
Correspondence Customer| @
Statement Group Al Satement Groups N

Balance Forward Due Date [02/01/2016.|5)

(Esave |G Retumto Search | 1] Previous in List | (3] NextinList | [ENotty |

£ Up

Statements Parameters | Currency to Convert




image4.png
‘Aging Summary By Unit

Run Control ID ReportManager  Process Monitor

Language

Report Request Parameters

AgingiD[|Q
Amount Type|
RaeType|  |Q
“Display Option

Oexciude 1U Customers
ExElude Customers with Different Aging ID
Dprint By SubCustomer

System Activity Personalize | Find | View Al | @] B Fist (© 1011 @ Last

“Business Unit Description

3 Q. Department of Admiistation =

Save |G Retumto Search | 1] Previous in List_| (3] NextinList | [ Notty | [EAd ][ Updat





image1.png
i

Gisvewor Mewvczmem, oo s Reeorns T




image2.wmf

